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Introduction 
 
Mundo Verde Bilingual Public Charter School (Mundo Verde) recognizes that its 
students reach developmental, linguistic, academic, and social/emotional/behavioral 
milestones at varying rates.  We are committed to being an inclusive school, where 
the unique learning needs of all our students are met.  This entails the creation and 
maintenance of a learning environment in which every student receives a free and 
appropriate public education (FAPE) in the least restrictive environment (LRE).  This 
means that to the greatest extent, students with and without disabilities and learning 
challenges are educated side-by-side in general education classrooms. 
 
An important principle of inclusive education is that no two learners are alike, and 
therefore, Mundo Verde, as an inclusive school, must ensure that all students learn 
and are assessed in a variety of ways.  In designing effective instruction, Mundo Verde 
teachers incorporate a range of preferred student learning styles and multiple 
intelligences.   Additionally, in designing effective instruction, Mundo Verde Teachers 
use the principles of Universal Design of Instruction (UDI) and Differentiation of 
Instruction (DI). 
 
Inclusive education is only successful when all students feel valued as members of 
the school community.  This requires a commitment to respect diversity - an institutional 
embracing of students of all backgrounds and abilities and on-going open and honest 
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discussions about difference and equity.  Mundo Verde demonstrates such commitment 
to respect diversity. 
 
Achievement is a function of effort, not innate ability.  To that end, Mundo Verde strives 
to support students in putting forth their best efforts to achieve at high levels.  We 
believe that all educational stakeholders have the responsibility to improve outcomes 
for all learners and to minimize/eliminate any achievement gaps that may exist among 
students. 
 
This Inclusion Handbook provides a framework for supporting students in their 
achievement and overall educational outcomes while carrying out our commitment to 
inclusive education.  Our policies and procedures that are designed to support 
students to succeed as learners and to achieve at high standards are grounded in 
federal and State regulations governing the education of students with disabilities, and 
the principles of Response to Intervention (RTI) for students experiencing academic 
and/or behavioral challenges.  
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CHAPTER 1: Response to Intervention (RTI) 
 
RTI is used by Mundo Verde as an effective process for accelerating learning for all 
students.  RTI is a multi-tier approach to the early identification and support of students 
with learning and/or behavioral challenges.  The Individuals With Disabilities Education 
Improvement Act of 2004 (IDEA 2004) supports schools in their implementation of this 
approach to prevent and address such challenges that affect students’ overall 
educational performance.  The IDEA also allows RTI to be used as an alternative to the 
traditional discrepancy model in identifying that a student has a specific learning 
disability.  RTI is the method by which Mundo Verde ensures early identification and 
intervention of educational disabilities and improves educational outcomes for students 
struggling with academics and/or behavior. A model is used which incorporates the 
following principles into RTI process and practices: 

● Universal screening 
● Implementation of core curriculum content 
● Universal Design of Instruction 
● Differentiation of Instruction 
● Use of research/evidence-based interventions 
● Continuous monitoring of student performance and progress 
● Use of data to measure levels of student achievement; target students’ specific 

skill deficits; ascertain the effectiveness of interventions; and drive future decision 
making 

● Use of collaborative problem solving to analyze data and to appropriately support 
students’ academic and/or behavioral needs 

 
Students can be referred to RTI after the first six weeks of the school year.  This gives 
parents sufficient time to get feedback from their child and their child’s teachers and it 
gives teachers sufficient time to get to know their students’ strengths and needs; 
establish, teach, and practice classroom norms and procedures; assess students using 
Mundo Verde’s universal screening instruments; and implement the principles of UDI 
and DI.  Teachers should present potential RTI referrals to Grade Level Teams (GLTs) 
for review of pre-referral strategies, supports, and interventions, and corresponding 
data.  After vetting and further implementation of collaborative problem solving, as 
appropriate, RTI referrals can be submitted in SchoolForce (SF). 
 
Upon notification of RTI referral, the RTI Team will develop a Tier I Plan of intervention 
and forward it to the Student Support Team (SST) Facilitator.  An SST meeting will be 
convened within 5 school days of the date of referral in SchoolForce for the purpose of 
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discussing the concerns that resulted in the RTI referral and presenting the draft Tier I 
plan of intervention to the SST (including the parent). 
 
Prior to implementing the plan, pre-testing will be administered by either the classroom 
teacher, or a designated member of the RTI Team, relevant to the established goals of 
the Plan.  If there are behavioral concerns, behavioral data will be collected for one full 
school week to establish baseline.  The Tier I Plan shall be implemented and data shall 
be collected, with fidelity, for a period of six school weeks, before presenting a summary 
of the student’s response to intervention (to include graphing of the behavioral data, as 
appropriate) to the SST facilitator, who, in turn, will convene an SST meeting to analyze 
the data and determine next steps. 
 
Students can move up or down through the various tiers of RTI support every six 
weeks, with the SST determining next steps.  Ultimately, the SST could recommend a 
student for referral for evaluation for special education and related services if he/she 
fails to respond as expected to research/evidence-based interventions and supports.  In 
such case, the student would continue to participate in the RTI process until he/she is 
found eligible for special education and related services, and an Individualized 
Education Program (IEP) is developed and implemented.  Along those same lines, if a 
student is found to have a disability but one requiring only reasonable accommodation 
through a 504 Accommodation Plan, that student would likewise continue to participate 
in the RTI process until a 504 Accommodation Plan is developed and implemented.  If 
the child is not found eligible as a child with a disability, he/she will continue to receive 
interventions and supports through the RTI process. 
 
The RTI Flow-Chart that outlines Mundo Verde’s process can be found in the Appendix 
of this Inclusion Handbook.  
 
 
CHAPTER 2: Provision of FAPE to Students With IEPs/504s  
 
Mundo Verde shall make FAPE available in the form of an IEP or a 504 Accommodation 
Plan to any enrolled child with a disability in grades PreK 3 - 5, if that child has been 
found eligible for special education and related services in accordance with the IDEA or 
has been identified as requiring reasonable accommodation through Section 504 of the 
Vocational Rehabilitation Act of 1973, AND is a resident of the District of Columbia, or is 
in the care or custody of the District of Columbia Child and Family Services Agency 
(CFSA), or has been suspended or expelled by the Local Educational Agency (LEA) 
which is Mundo Verde, or is highly mobile such as a migrant or homeless child.  
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Mundo Verde shall not require any child to obtain and utilize prescription medication as 
a condition of access to FAPE, or receipt of an evaluation or reevaluation. 
 
Mundo Verde’s obligation to provide FAPE to a child commences upon the child’s 
registration through the enrollment process.  For children enrolling in Mundo Verde as 
his/her new LEA after the end of a school year but prior to the first day of the following 
school year, the obligation for Mundo Verde to provide FAPE to that child begins on the 
first day of Summer Session, if that child is to receive Extended School Year (ESY 
services). Otherwise, Mundo Verde shall document its efforts to collaborate with the 
child’s previous LEA to ensure FAPE until such time that Mundo Verde gains access to 
the child’s special education records in the District of Columbia Special Education Data 
System (SEDS).  If a child is registered in the Student Information System (SIS) of both 
Mundo Verde and another LEA, the most recent date of documented parental consent 
for enrollment shall determine the LEA that is responsible for providing FAPE to the 
child. 
 
Mundo Verde shall conduct an IEP review meeting within 30 school days of enrollment 
of a child with a disability.  This meeting is for the purpose of reviewing, and revising the 
child’s IEP, as appropriate, to provide FAPE.  Mundo Verde shall also transfer the 
child’s IEP onto its own forms. 
 
If Mundo Verde closes or ceases to operate as a public charter school, in full or in part, 
for any reason, including without limitation voluntary relinquishment or involuntary 
revocation of its charter by the chartering authority, Mundo Verde, as the public charter 
school LEA, shall adhere to charter closure procedures established by the State 
Education Agency (SEA) which is the Office of the State Superintendent of Education 
(OSSE) and chartering authority, as follows: 

● Within fourteen (14) days of the official action taken by the chartering authority or 
voluntary relinquishment of the charter, Mundo Verde shall notify the parents of 
all enrolled children with disabilities, including such children placed at a nonpublic 
special education school or program, of the responsibility to enroll the child with a 
disability in another LEA. 

● Mundo Verde shall ensure all student records are updated in the state-level 
special education data system, including updating any IEP that has expired or 
will expire within thirty (30) days of the public charter school or campus. 

● Mundo Verde shall provide to the parent a copy of the child’s IEP or 504 
Accommodation Plan and other relevant documentation of the receipt of special 
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education and related services or accommodations under section 504 of the 
Vocational Rehabilitation Act of 1973. 

● Mundo Verde shall address and resolve all outstanding findings of 
noncompliance. 

 
CHAPTER 3: Continuum of Least Restrictive Environment (LRE) 
 
Mundo Verde shall ensure, that  consistent with the provisions of the IDEA, to the 
maximum extent possible, children with disabilities are educated with children without 
disabilities, and that special classes, separate schooling, or other removal of children 
with disabilities from the general education environment occurs only when the nature 
and severity of the disability is such that education in regular classes with the use of 
supplementary aids and services cannot be achieved satisfactorily.  
 
Mundo Verde shall provide and arrange for the provision of nonacademic and 
extracurricular services and activities, including meals, recess, after school activities, 
and other nonacademic and extracurricular services and activities in the least restrictive 
environment for children with disabilities to the same extent that it provides such 
services and activities for children without disabilities.  The IEP or 504 Accommodation 
Plan of a child with a disability shall reflect any accommodations, modifications, and 
supports the child requires for meaningful participation in extracurricular and 
nonacademic services and activities in the least restrictive environment with 
typically-developing peers. 
 
Mundo Verde shall ensure that all placements along the LRE continuum are considered, 
starting with the general education classroom as the first environment for consideration. 
 
In determining LRE for a child with a disability, Mundo Verde shall consider any 
potential harmful effect of the level of restrictiveness on the child or the quality of the 
services that child requires. 
 
The IEP Team shall justify and document the extent to which the child will not 
participate in the general education classroom, the general education curriculum, or 
extracurricular and nonacademic services or actives, and indicate the percentage of 
time spent outside of the general education environment. 
 
Mundo Verde shall ensure that a continuum of placements is available to meet the 
unique needs of students with disabilities in accordance with the IDEA.  This means that 
a continuum of placements shall be available to accommodate the needs of children 
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with educational disabilities regardless of a lack of existing placement options that exist 
at the time of enrollment or because educating the child with a disability would result in 
additional costs; administrative inconvenience; or changes to school programming, staff, 
or schedule.  Mundo Verde’s continuum of placements in the LRE are as follows: 

● General education classroom 
● General education classroom with supplementary aids and services 
● Resource room 
● Self-contained special education classroom 
● Nonpublic special education day school program 
● Nonpublic special education residential program 
● Home instruction 
● Hospital instruction 

 
Mundo Verde shall ensure that the determination of LRE placement is: 

● Based on the child’s current level of need as documented in the IEP 
● Reviewed and determined annually by a group of persons, including the parents 

and others knowledgeable about the child, the meaning of the evaluation data, 
and the continuum of placement options 

● Made in conformity with the LRE provisions consistent with the IDEA 
 
Mundo Verde shall ensure the child be educated at Mundo Verde unless the nature and 
severity of the child’s disability and Mundo Verde’s inability to satisfactorily educate the 
child warrants a more restrictive school placement.  If Mundo Verde anticipates that it 
may be unable to meet its obligation to provide FAPE to a currently enrolled child with a 
disability, Mundo Verde shall contact the OSSE for technical assistance regarding the 
provision of FAPE to that child.  As soon as any member of the IEP team has reason 
to suspect that Mundo Verde may be unable to provide FAPE to a child with a 
disability or as soon as the parent of a child with a disability lets any Mundo 
Verde staff member know that parental placement in a private school is being 
considered, Mundo Verde shall provide notice to the OSSE, at least thirty days in 
advance of the IEP meeting where LRE or a possible change in placement to a more 
restrictive educational environment will be discussed.  At that point, the IEP Team may 
request an expedited IEP meeting of the OSSE ( i.e., within less than the required thirty 
day notification period), and the OSSE may grant the request upon a showing of good 
cause by the IEP Team, and, as determined by the OSSE. 
 
The OSSE shall make a recommendation to the IEP Team regarding Mundo Verde’s 
ability to provide FAPE to the child with a disability, and upon completion of the 
placement review process, the OSSE shall make a recommendation related to LRE to 
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Mundo Verde.  Mundo Verde’s IEP Team does not have to accept the OSSE’s 
recommendation, and ultimately, any LRE determination made by the IEP Team, 
indicating that the placement along the LRE continuum cannot be implemented by 
Mundo Verde, the OSSE shall make a location assignment for the child’s educational 
placement.  Although the OSSE, in such circumstances, will provide an opportunity for 
parent input with regard to the location assignment of the placement, the OSSE shall be 
solely responsible for making the final decision the location of placement assignment. 
 
If the placement of a child with a disability is changed from Mundo Verde to a nonpublic 
school, whether by reason of a Hearing Officer Decision (HOD), Settlement Agreement 
(SA), or an LRE decision by the IEP Team, the child shall remain enrolled at Mundo 
Verde, until the child’s parent enrolls the child into another LEA Charter, District 
Charter, or District of Columbia Public School (DCPS).  In such case of change in 
placement of an enrolled Mundo Verde child with a disability to a nonpublic school, 
Mundo Verde shall remain responsible for compliance with Part B of the IDEA and with 
State regulations governing the education of children with disabilities and the provision 
of FAPE to the child and as such, shall: a) transition the child back to Mundo Verde’s 
less restrictive and more integrated educational environment as soon as possible; b) at 
all times while the child is placed at the nonpublic school, maintain the capacity to serve 
the child at Mundo Verde (i.e., hold an open seat for the child) unless and until the 
child’s parent enrolls him/her in another LEA; and c) continue to monitor the child’s 
academic and social-emotional progress; d) evaluate/reevaluate the child for eligibility 
for special education and related services; e) participate in all IEP meetings; maintain 
and report, as required, relevant data; f) ensure the child’s participation in State 
assessments; g) develop a plan for the child’s return from the nonpublic school back to 
Mundo Verde (reintegration plan).  
 
  
 
CHAPTER 4: Homebound Services and Hospital Instruction 
 
Homebound services are educational services that Mundo Verde may provide to a child 
who is unable to attend school due to an illness or injury.  Mundo Verde shall provide 
homebound services and hospital instruction to children with and without disabilities.  If 
a child with a disability requires homebound services or hospital instruction for an 
extended period of time (more than 10 consecutive school days) because of a 
documented medical condition, Mundo Verde shall ensure that an IEP Team meeting is 
convened to modify the LRE placement as well as the contents of the IEP, as 
warranted.  Mundo Verde shall also ensure that the parents of children with disabilities 
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receiving homebound services or hospital instruction receive timely notice of 
extracurricular and nonacademic activities and that these children are permitted to 
participate in those activities to the extent they are able to do so. 
 
Medical documentation of conditions possibly requiring the provision of homebound 
services or hospital instruction along with a written request for such shall be presented 
by the parent or legal guardian of a child with an IEP to Mundo Verde’s Special 
Education Coordinator; for a child with a Section 504 Plan or without disabilities, the 
medical documentation and written request shall be presented to Mundo Verde’s 
Student and Family Support Coordinator. 
 
  
CHAPTER 5: Individualized Education Program (IEP) Team 
 
The IEP Team makes all decisions germane to the IEP process.  
 
The IEP Team includes the following mandatory participants: 

● The child’s parent (an IEP meeting can proceed if there is documentation of all 
reasonable and diligent efforts to secure parent participation, as outlined in the 
chapter of this Handbook entitled Parent Participation in IEP Team Meetings) 

● At least one general education teacher of the child, or the child’s grade, who, 
teaches the child or is qualified to teach a child of the same age/grade 
placement, and to the greatest extent possible, participates in all IEP process 
decision making; the development of the IEP, including appropriate positive 
behavioral interventions, strategies, and supports; the identification of 
supplementary aids and services; and the identification of instructional/testing 
accommodations, program modifications, and required supports 

● At least one special education teacher, preferably the one who provides or will 
provide specialized instruction to the child 

● A representative of Mundo Verde as the LEA, who is qualified to provide or 
supervise the provision of specially designed instruction to meet the unique 
needs of children with disabilities; is knowledgeable about the general 
curriculum; is knowledgeable about the school’s resources; and who is 
authorized to allocate the school resources  

● An individual who can interpret the instructional implications of evaluation and 
assessment results (this individual can be another member of the Team) 

●  In the case of a meeting to determine eligibility or continued eligibility, a qualified 
individual or qualified individuals with appropriate credentials and expertise to 
conduct evaluations in the area(s) of the child’s suspected disability  
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● Whenever appropriate, the child 
 
The IEP Team includes the following additional members, as appropriate: 

● Related services providers 
● Part C representative if the child was previously served under Part C of the IDEA 

(An invitation to the initial IEP Team meeting shall, with the consent of the parent, 
be sent to the Part C service coordinator or other representatives of the Part C 
system to assist with the smooth transition of services) 

● Other individuals (At the discretion of the parent or Mundo Verde, who have 
knowledge or special expertise regarding the child) 

 
The IEP Team for a child suspected of having a specific learning disability MUST 
INCLUDE: 

● The child’s regular teacher  
● For a child of less than school age, an individual qualified by the SEA to teach a 

child of his/her age 
● At least one person qualified to conduct individual diagnostic examinations of 

children, such as a school psychologist, speech-language pathologist, or 
remedial reading teacher 

 
Chapter 6: Parent Participation in IEP Meetings 
 
Mundo Verde shall ensure that the parent or legal guardian of a child with a disability or 
suspected disability is present at each meeting associated with the IEP Process or 
afforded the opportunity to participate by making and documenting in the 
Communication Log of SEDS all reasonable and diligent efforts, defined as follows: 

● Schedule the meeting at a mutually agreed upon time and place (attempt to 
establish that mutually agreed upon time and place at least 30 days before the 
meeting must occur, and document all efforts to establish the mutually agreed 
upon time and place in the Communication Log of SEDS using at least three (3) 
different means, as necessary: 1) phone call; 2) email; 3) certified return receipt 
mail  

● Provide written notification of the meeting to the parent via the Letter of Invitation 
(LOI) which is found in the Appendix of this Handbook, no later than 10 days 
prior to the scheduled meeting to include: 1) The purpose, time, date, and 
location of the meeting; 2) the participants who will attend the meeting; 3) 
information advising that the parent may invite other individuals to participate in 
the meeting who have knowledge or special expertise regarding the child, 
including representatives from the IDEA Part C system for initial IEP meetings 
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(*Note: Advance parent consent will be obtained if Mundo Verde is inviting any 
outside agency representative to the meeting) 

● Document at least three (3) more diligent efforts, as necessary, in the 
Communication Log of SEDS to confirm the parent’s intention to participate in the 
meeting AFTER the LOI has been sent; these efforts are the same as those used 
to establish a mutually agreed upon time and place for the meeting to occur  

● Mundo Verde shall provide, at no cost to the parent, an accessible copy of any 
evaluation, assessment, report, data chart, Draft IEP or other document that will 
be discussed at the meeting at least five (5) business days before the scheduled 
meeting, and document the provision of such accessible copies in the 
Communication Log of SEDS 

● In the event that the meeting is an Expedited IEP Meeting,  or if for any other 
acceptable reason, notice of the meeting is provided to the parent fewer than five 
business days from the date of the scheduled meeting, such accessible copies 
will be provided no fewer than twenty-four (24) hours before the meeting, and 
documented in the Communication Log of SEDS 

● If the parent cannot physically attend the meeting, Mundo Verde shall offer and 
document in the Communication Log of SEDS, other methods to ensure parent 
participation to include teleconference and online telecommunication applications 
to which the parent has access 

● Mundo Verde shall take and document in the Communication Log of SEDS, 
whatever action is necessary to ensure that the parent understands the 
proceedings and materials provided at the IEP Team meeting, including the 
following, as appropriate: 1) arranging for an interpreter for a parent with 
deafness or whose native language is other than English; 2) providing written 
material in the parent’s native language; 3) providing a hard copy of the 
procedural safeguards in the parent’s native language upon parent request 
(Mundo Verde shall make the procedural safeguards document available in 
Spanish and English as a standard operating procedure) 

● Mundo Verde shall provide the parent with a copy of the child’s new or amended 
completed IEP at no cost within five business days after the IEP meeting and 
document the date of such provision in the Communication Log of SEDS 

● If the IEP has not been completed by the fifth (5th) business day after the 
meeting because additional time is required to comply with the District of 
Columbia Language Access Act of 2004, Mundo Verde shall provide the parent 
with the latest available draft of the IEP, and shall provide the completed copy of 
the IEP to the parent no later than fifteen (15) business days after the IEP Team 
meeting to develop the new or amended IEP.  
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CHAPTER 7: Excusal of Mandatory IEP Team Members 
 
A mandatory IEP Team member can be excused from attending an IEP Team meeting 
in whole or in part, only under the following circumstances: 

● the Team member’s area of the curriculum or related services is not being 
revised, modified, or discussed in the meeting and both the parent AND Mundo 
Verde agree in writing prior to the start of the meeting that the attendance of 
the member is not necessary 

● the meeting does involve a revision, modification, or discussion of the member’s 
area of the curriculum or related services and all of the following criteria have 
been satisfied in advance of the meeting: 1) the parent and Mundo Verde have 
consented to the excusal in writing; 2) the member submits, in writing, to the 
parent and the IEP Team, 5 days prior to the scheduled meeting, input into the 
development of the IEP; and 3) the written input includes the educational and/or 
the social/emotional/behavioral strengths and needs of the child as related to the 
IEP Team member’s area of curriculum or related services 

 
The Consent for Team Member Excusal Form can be found in the Appendix section of 
this Inclusion Handbook.  
  
CHAPTER 8: Private Placement of Children by Parents When FAPE is at 
Issue/Withdrawal Procedures 
 
If the parent elects to unilaterally place a child with a disability in a nonpublic special 
education school or program,  neither Mundo Verde nor the SEA are required to pay the 
cost of such placement if FAPE has been made available to the child. 
 
Disagreements between Mundo Verde and the parent regarding the availability of an 
appropriate program for the child and financial responsibility for the provision of such a 
program are subject to the due process procedures under the IDEA. 
 
If, however, the parents of a child with a disability, who previously received special 
education and related services under the authority of Mundo Verde, enroll the child in a 
private placement without the consent of or a referral by Mundo Verde, a court hearing 
officer may require either Mundo Verde or the SEA to reimburse the parents for the cost 
of that enrollment if the hearing officer finds that Mundo Verde did not make FAPE 
available to the child in a timely manner prior to his/her enrollment in the private special 
education placement, and if the hearing officer determines the private special education 
placement to be appropriate. 
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The cost of reimbursement may be reduced or denied if: 

● at the most recent IEP meeting that the parents attended prior to the child’s 
removal from Mundo Verde, the parents did not inform the IEP team that they 
were rejecting the proposed placement to provide the child with a FAPE, and did 
not state their intention to enroll the child in a private special education school at 
public expense, or 

● at least ten (10) business days (including any holidays that occur on a business 
day) prior to the removal of the child from Mundo Verde, did not give written 
notice to Mundo Verde and the SEA that they were rejecting the placement 
proposed by Mundo Verde to provide FAPE to the child, and their intention to 
enroll the child in a private special education school at public expense, or 

● prior to the parents’ removal of the child from Mundo Verde, the parents were 
informed by Mundo Verde, consistent with the notice requirements of the SEA, of 
its intent to evaluate the child including a statement of the purpose of the 
evaluation that was appropriate and reasonable, but the parents did not make the 
child available for the evaluation, or 

● a hearing officer decision states that the actions taken by the parents were 
unreasonable. 

 
The cost of reimbursement shall not be reduced or denied for the parent’s failure to 
provide notice in accordance with the aforementioned if: 

● Mundo Verde prevented the parents from providing such notice, or 
● the parents had not received notice, pursuant to Mundo Verde’s responsibility to 

provide parents with a copy of the procedural safeguards, of the notice 
requirement, or 

● compliance with the parent’s responsibility related to notice would likely have 
resulted in physical harm to the child. 

 
Except at the discretion of a hearing officer, the cost of reimbursement to the parent 
may not be reduced or denied for the parent’s failure to provide notice if: 

● the parent is illiterate or cannot write in English, or 
● compliance would likely result in emotional harm to the child. 

 
Mundo Verde shall, within 24 hours of receiving notice of the parent’s disagreement with 
its proposed placement to provide a FAPE or notice of the parent’s intent to unilaterally 
place the child in a private special education school, notify the OSSE, and begin the 
OSSE’s change of placement process. 
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Mundo Verde shall advise the parent’s that until the OSSE’s change of placement 
process is complete, the child cannot and will not be officially withdrawn from Mundo 
Verde, regardless of whether or not the child is enrolled in the alternative private special 
education school placement.  All IEP actions that were underway prior to the parent’s 
notice or the child’s actual enrollment will be completed by Mundo Verde prior to the 
completion of the OSSE’s change of placement process.  Once the process and all 
outstanding IEP actions are complete, the parents will receive notification to officially 
withdraw the child from Mundo Verde unless the child’s placement is changed to a 
nonpublic school by Hearing Officer Determination (HOD), Settlement Agreement (SA), 
or a placement decision by Mundo Verde’s IEP Team. 
 
In such cases, consistent with DCMR, the child enrolled at  Mundo Verde shall remain 
enrolled at Mundo Verde and remain the responsibility of Mundo Verde to ensure FAPE 
until such time the child’s parent re-enrolls the child into another LEA  (whether another 
LEA Charter, a District Charter, or a District of Columbia Public School).  When a child 
enrolled at Mundo Verde is placed in a nonpublic school in order to ensure the provision 
of FAPE, Mundo Verde shall: 

● transition the child back to the less restrictive and more integrated environment 
as soon as practicable 

● at all times while the child is placed at the nonpublic school, maintain the 
capacity to serve the child (hold an open seat for the child) unless and until the 
child’s parent enrolls the child in another LEA 

● continue to monitor the child’s academic and social/emotional/behavioral 
progress at the nonpublic school.  

 
 
CHAPTER 9: Private Placement of Children When FAPE is Not At Issue 
 
The District of Columbia Public Schools (DCPS), not Mundo Verde, shall be responsible 
for child-find activities that are designed to ensure the equitable participation of 
parentally-placed private school children when FAPE is not at issue.  Mundo Verde shall 
advise parents of a child with a disability to contact DCPS Division of Specialized 
Instruction to obtain information on how, where, and by whom special education and 
related services will be provided for the parentally-placed child with a disability to 
include: a) the types of services, including direct services and alternate service delivery 
mechanisms; b) how special education and related services will be apportioned if funds 
are insufficient to serve all parentally-placed private school children; and c) how and 
when decisions will be made.  Mundo Verde shall also advise parents of a child with a 
disability that no parentally-placed private school child with a disability has an individual 
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right to receive some or all of the special education and related services for which the 
child would be eligible if enrolled in Mundo Verde Bilingual Public Charter School.  
 
CHAPTER 10: Parent Observation 
 
Upon request, Mundo Verde shall provide timely classroom access, either together, or 
separately, to the following persons for the purpose of observing a child’s current 
placement if the child has an RTI Plan, 504 Accommodation Plan, or IEP,  or his/her 
proposed special education program: 

● the parent 
● an individual accompanying the child’s parent who is necessary to facilitate an 

observation for the parent or to provide language interpretation assistance to the 
parent 

A designee appointed by the parent who has professional expertise in the area of 
disabilities, learning and/or behavioral challenges, or special education and related 
services; in such case, Mundo Verde must have the written consent of the parent on file 
prior to the parent’s designee’s observation of the child ( this consent form can be found 
in the Appendix of this Handbook) AND the parent’s designee shall neither be 
representing the parent in litigation related to the provision of FAPE for their child nor 
shall the parent’s designee have a financial interest in the outcome of such litigation. 
 
Mundo Verde’s written policy regarding child observation, which can also be found in 
both the Family and Staff Handbooks, is as follows: 

● Mundo Verde requires advance notice of parent and/or parent designee 
observation. 

● the designation of a parent’s observer must be in writing. 
● the parent must provide written consent prior to a designee’s observation. 
● proof must be furnished by the parent prior to a designee’s observation that 

he/she is not representing the parent in litigation related to the provision of FAPE 
for the child and that the designee does not have a financial interest in the 
outcome of such litigation. 

● Mundo Verde shall not impose any conditions or restrictions on parent or parent 
designee observations except that the safety of all children in the program is 
maintained; the confidentiality of other children in the program is protected by not 
disclosing their confidential and personally identifiable information obtained in the 
course of observation; and any disruption to to learning environment and/or 
educational program is avoided. 

● the time allowed for parent or parent designee’s observation shall not exceed the 
length of one instructional block in any given day. 
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● the parent or designee shall be allowed to view instruction in the setting where it 
ordinarily occurs or the setting where the child’s instruction will occur if the child 
were to attend the proposed program. 

● the observer shall, upon arrival to Mundo Verde, present a picture identification, 
for photocopy; sign in at the reception desk; receive a visitor’s badge that shall 
be displayed in plain sight for the duration of the visit; be escorted to the agreed 
upon destination; and check-out at the reception desk before leaving Mundo 
Verde’s premises.  

 
 
CHAPTER 11: Child Find  
 
Child Find is the process by which Mundo Verde ensures that all enrolled children with 
disabilities beginning at age three (3), including those children who are homeless; in the 
care and custody of CFSA; struggling but making progress from grade to grade; and/or 
are highly mobile, and who are in need of special education and related services, are 
identified, located, and evaluated.  
 
To ensure that children with disabilities receive FAPE and to comply with the Child Find 
mandate of the Individuals With Disabilities Education Act (IDEA), and the District of 
Columbia Municipal Regulations (DCMR), Mundo Verde attempts to locate, identify, and 
evaluate all children who might have a disability and who might require special 
education and related services.  As LEA, Mundo Verde conducts public outreach 
awareness to inform parents about screenings, services, and supports to identify 
possible developmental, learning, functional, and behavioral problems, before a child 
experiences any negative impact on his/her educational performance.   Mundo Verde 
places announcements in its weekly staff and family communications and on its 
website. In addition, Mundo Verde conducts parent workshops in collaboration with 
Advocates for Justice and Education.   Mundo Verde also uses data from students’ 
participation in the Response to Intervention (RTI) framework to determine if a disability 
requiring special education and related services is being suspected.  All of the 
aforementioned child find activities serve to ensure, that consistent with federal 
regulations, Mundo Verde locates, identifies, and evaluates any child that is suspected 
of having a disability requiring special education and related services.  
  
As part of Child Find, and to predict or identify any child who is at risk for poor learning 
outcomes, MV conducts universal screening: 

·      Ages and Stages Questionnaire – Screens children up to 66 months of age 
     who have not been in an educational setting prior to their enrollment at MV.  
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     Administered from first week of August through first six weeks of school. 
·      Classroom-Based Assessment 

            .   Teacher – Designed 
                   Formative Assessment to include checklists, observations, mid-unit,  
                on-demand tasks; Summative Assessment to include end –of- unit on 
                demand tasks; final products 

● Standardized Tests 

Assessment Grade/Purpose/Frequency 

Evaluación del desarollo de la lectura 
2 (EDL2) 

● Kindergarten – 5th grade 
● Spanish reading diagnostic 
● Beginning, middle, and end of year 

administration 
  

Fountas & Pinnell ● Kindergarten -  5th grade 
● English reading diagnostic 
● Beginning, middle, end of year 

administration 

Group Mathematics Assessment and 
Diagnostic Evaluation (GMADE) 

● Kindergarten – 2nd grade 
● Math diagnostic 
● Middle and end of year 

administration 

Achievement Benchmark Network 
Assessment (ANET) 

● 3rd grade – 5th grade 
● English Language Arts and Math 

CCSS 
● PARCC preparation and readiness 
● Beginning of year; middle of year; 

end of year administration 

Partnership for Assessment of 
Readiness for College and Careers 
(PARCC) 

● 3rd grade-5th grade 
● English Language Arts and Math 

problem solving and critical thinking 
● Spring administration 

Multi-State Alternate Assessment 
(MSAA) 

● 3rd - 5th grade 
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● English Language Arts and Math for 
students with significant cognitive 
disabilities 

● Spring administration 

Pre Individual Proficiency Test (Pre 
IPT)/Individual Proficiency Test (IPT) 

● PK – 5th grade 
● Spanish oral language skills 
● End of year 
● English version used to screen for 

ELL status at the beginning of the 
school 

  
 
 CHAPTER 12: Child Count 
 
Mundo Verde like all other public and public charter schools, is required to count the 
number of children with disabilities receiving special education and related services in a 
manner specified by the SEA.  As such, Mundo Verde shall count these children 
annually on October 5 or the date set for annual child count as required by the D.C. 
Official Code.  Mundo Verde shall report the count to the SEA in the timeline specified 
and shall certify that an unduplicated and accurate count has been made. 
 
CHAPTER 13: Pre-Referral 
  
After universal screening has flagged children who are at risk for academic failure or 
who are already underperforming as compared to grade or age level developmental, 
academic, and/or behavioral standards, RTI is an approach used by Mundo Verde to 
provide early, systematic, and appropriately intensive assistance.  RTI uses a 
multi-tiered approach for providing research-based interventions and supports. 
Students proceed through the process of tiered interventions.  After Tier 3, the SST and 
parents/legal guardians determine if referral for special education evaluation is 
appropriate. 
  
 
CHAPTER 14: Referral 
  
Children can be referred for special education evaluation and related services by any of 
the following methods: 
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● Parent/legal guardian request for evaluation – a dated, written request (oral 
request is accepted and transcribed) is sent to the Special Education Coordinator 
(SEC) and Director of Student Support Services. 

● Health or service provider authorized by the parent request for evaluation - a 
dated, written request is sent to the SEC and the Director of Student Support 
Services. 

● An employee of Mundo Verde who has knowledge of the child - a dated, written 
request is sent to the SEC and the Director of Student Support Services (school 
staff who refer a student for evaluation for special education and related services 
should do so in collaboration with the SST) 

● SST recommendation – a dated, written request is sent to the SEC and the 
Director of Student Support Services.  

  
The referral is logged into Mundo Verde’s school database which is SchoolForce (SF) 
and also into the District of Columbia Special Education Data System (SEDS).   Mundo 
Verde adheres to a timeline of no more than 90 days from receipt of initial referral to 
eligibility determination or 60 days from receipt of informed parental consent for 
evaluation to eligibility determination, whichever is shorter. 
 
Mundo Verde shall notify the child’s parent of receipt of any referral and this notification 
shall include the following information regarding: 

● The initial evaluation process 
● Parental consent requirements 
● Resources the parent may contact for assistance 

  
The SEC shall convene a meeting to analyze existing data (AED) within 10 school days 
of receipt of referral.  A team comprised of the parent/legal guardian, LEA 
representative, Special Education Coordinator, general education teacher, a special 
education teacher, and other specialists or related service providers, as appropriate, 
participate in the AED meeting.  All existing data are reviewed to include: 

● Results of screenings 
● Parent input 
● Teacher input 
● Private outside evaluations presented by the parent 
● Report card grades 
● Attendance records 
● Vision and hearing screening results 
● Observation reports 
● Behavioral records 
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● Health records 
● SST notes 
● RTI data 

 
The team determines what disability(s) is being suspected and informed parental 
consent is obtained to conduct evaluation in all suspected areas of disability.  Whether 
Mundo Verde is proposing or refusing to conduct an initial evaluation to determine if a 
child is a child with a disability, it shall provide the parent with prior written notice (PWN) 
and a copy of the District of Columbia IDEA Part B Notice of Procedural Safeguards 
Rights of Parents of Students With Disabilities (found in the Appendix Section of this 
Inclusion Manual).  
  
CHAPTER 15: Evaluation 
 
Evaluation is intended to help the IEP team answer the following questions in its efforts 
to reach consensus on an eligibility determination and subsequently develop an 
educational plan that meets the child’s unique educational needs: 

● Does the child have a disability that requires the provision of special education 
and related services? 

● What are the child’s specific educational needs? 
● What specialized instruction and related services are most appropriate for 

meeting the child’s unique educational needs? 
  
Once the PWN and Parent’s Rights/Procedural Safeguards Document have been 
provided to the parent, Mundo Verde shall make and document reasonable efforts to 
obtain informed parental consent for evaluation within thirty (30) calendar days from the 
date on which the child was referred for evaluation. In the case of an initial evaluation, if 
the child is in the care and custody of CFSA, and not residing with his/her parent, 
Mundo Verde shall not be required to obtain informed parental consent if any of the 
following apply: 

● despite reasonable documented efforts to do so, Mundo Verde cannot determine 
the whereabouts of the parent of the child 

● the rights of the parent of the child have been terminated in accordance with 
District of Columbia law (court order must be available and documented) 

● the rights of the parent to make educational decisions have been limited or 
terminated by a judge in accordance with District of Columbia law, and consent 
for an individual has been granted by an individual appointed by the judge to 
represent the child (court order must be available and documented) 
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Once informed parental consent has been secured, children who have been referred for 
evaluation as a result of Child Find, parent/legal guardian referral, health or service 
provider referral, school personnel referral, or SST referral shall receive a full and 
individual evaluation in all suspected areas of disability, using a variety of assessment 
tools and technically sound instruments to gather relevant information to inform an 
eligibility decision by a legally-composed IEP team as to whether or not the child is a 
child with a disability and the educational needs of the child.  Only evaluation materials 
that are racially and culturally nondiscriminatory are used. Evaluations are administered 
in the child’s native language or other mode of communication and in the form most 
likely to yield accurate information on what the child knows and is able to do 
academically, developmentally, behaviorally, and functionally, unless it is clearly not 
feasible to do so.  Native language is defined as the language normally used by the 
child and not the language normally used by the child’s parents, if there is a difference 
between the two.  For children with deafness, blindness/visual impairment, or 
deaf-blindness, or for children for whom there is no written language, native language is 
defined as the mode of communication normally used by the child to include sign 
language, Braille, or oral communication.  Mundo Verde’s bilingual Speech/Language 
Pathologist will consult with the SEC to ensure evaluations are ordered and conducted 
in a child’s native language or other mode of communication most likely to yield 
accurate information related to what the child knows and is able to do unless it is clearly 
not feasible to do so.  Mundo Verde requires that evaluations must be completed and 
reviewed and an eligibility determination must be rendered no more than 60 days after 
receipt of informed parental consent or 90 days from receipt of initial referral for 
evaluation for special education. 
 
CHAPTER 16: Independent Educational Evaluation (IEE)  
 
If the parents/legal guardians disagrees with evaluation results, they have the right to 
request an IEE at public expense.  An IEE is defined as an evaluation conducted by a 
qualified examiner who is not employed by the public agency responsible for the 
education of the child in question, which is Mundo Verde, and provided at no cost to the 
parents/legal guardians. 
  
To request an IEE, the parents/legal guardians must make a formal request to the SEC 
and the Director of Student Support Services.  The parents/legal guardians are not 
required to explain their reasons for disagreement with the evaluation results.  Once the 
request for IEE is received, Mundo Verde will either file a due process complaint to 
request that a due process hearing officer determine that its own evaluation is 
appropriate or without unnecessary delay: 
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● inform parents/legal guardians of the qualifications the independent examiner 
must demonstrate and the location and contact information for approved qualified 
examiners 

● provide a copy of the Parents’ Rights/Procedural Safeguards information and 
specifically review the provisions pertaining to IEEs to include the right to only 
one IEE at public expense each time the public agency conducts an evaluation 
with which there is parental disagreement 

● indicate that the results of an IEE conducted at public expense shall be 
considered by the public agency 

● issue a PWN 
 
CHAPTER 17:  Eligibility 
  
The SEC will assemble and participate with a legally composed IEP team (the child’s 
parents/legal guardians, the child’s regular education classroom teacher or a general 
education teacher qualified to teach students of the same age/grade, a special 
education teacher, at least one professional who is qualified to conduct and interpret 
evaluation results  of diagnostic examinations, and the LEA representative) in 
collaboration with others who have knowledge of the child to review evaluation results 
and other information to determine the child’s eligibility for special education and related 
services.  There are two essential components to such a determination: 

1. The child must be found to be a “child with a disability” as defined by the IDEA. 
2. The child must be in need of special education and related services. 

In finding that a child is indeed “a child with a disability” the IEP team will evaluate the 
child according to the IDEA to have one or more of the following disabilities that result in 
negative impact on the child’s educational performance: 

1. Specific Learning Disability (SLD) – a disorder in one or more of the basic 
psychological processes involved in understanding or in using language, spoken 
or written, that may affect the ability to listen, think, speak, read, write, spell, or 
perform mathematical calculations, including conditions such as perceptual 
disabilities, brain injury, minimal brain dysfunction, dyslexia, dyscalculia, 
dysgraphia, auditory processing disorder, nonverbal learning disability, and 
developmental aphasia; SLD does not include learning problems that are 
primarily the result of visual disabilities, hearing disabilities, motor disabilities, 
intellectual disability, emotional disturbance, environmental disadvantage, 
cultural disadvantage, economic disadvantage, or limited English proficiency: a) 
when determining eligibility on the basis of SLD, the IEP Team shall consider 
assessments and child data related to whether he/she achieves adequately for 
his/her age or to meet grade level standards in one or more of the following 
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areas when provided with learning experiences and instruction appropriate for 
the child’s age or grade-level standards: oral expression, listening 
comprehension, written expression, basic reading skills, reading fluency skills, 
reading comprehension, mathematics calculation, or math problem solving; b) 
the IEP Team shall determine that its findings in accordance with this chapter on 
eligibility, are not primarily the result of aforementioned 
disabilities/conditions/disadvantage or limited English proficiency; c) to ensure 
underachievement in a child suspected of having SLD is not due to lack of 
appropriate instruction in reading and/or mathematics, the IEP Team must 
consider data that demonstrate that prior to, or as part of, the referral process, 
the child was provided appropriate instruction in regular education settings, 
delivered by qualified personnel, and that data-based documentation of repeated 
assessments of achievement at reasonable levels, reflecting formal assessment 
of the child’s progress during instruction, exists and was provided to the child’s 
parents; d) the IEP Team shall determine eligibility for SLD using either the 
child’s response to scientific, research-based interventions or the discrepancy 
model ( if using the discrepancy model in determining eligibility, the IEP Team 
shall ensure that the child’s achievement is measured by educational evaluation 
and the child’s ability is measured by intellectual evaluation and that the 
achievement discrepancy is at least two years below the child’s chronological 
age and/or at least two standard deviations below the child’s cognitive ability as 
measured by appropriate standardized diagnostic procedures and instruments); 
e) if using the discrepancy model as the basis for determining eligibility, the IEP 
Team shall consider at least one additional source of child data indicating 
eligibility for services under the category of SLD; f) the IEP Team shall review 
and consider medical documentation, if available; g) Mundo Verde shall require 
that at least one other IEP Team member, other than the child’s regular 
classroom teacher conduct an observation of the child’s performance in the 
regular general education environment; h) a written report for a child suspected 
of having SLD shall document the IEP Team’s eligibility determination to include 
whether the child has been determined to have SLD, the basis of the Team’s 
determination, the relevant behaviors demonstrated by the child during the 
classroom observation, the relationship of the child’s behaviors to his/her 
academic functioning, the child’s response to scientific research-based 
interventions if RTI was used, any educationally relevant medical findings, the 
determination regarding the provision of appropriate instruction in reading and/or 
mathematics, the Team’s determination related to any limited English proficiency, 
and whether the severe discrepancy between the child’s ability and achievement 
is not correctable without the provision of special education and related services  
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2. Other Health Impairment (OHI) – a condition limiting a child’s strength, energy, 
or alertness: a) limited strength, vitality, or alertness or heightened alertness to 
environmental stimuli that results in limited alertness with respect to the 
educational environment; b) chronic or acute health problems including but not 
limited to asthma, attention deficit disorder, attention deficit hyperactivity 
disorder, diabetes, epilepsy, a heart condition, hemophilia, lead poisoning, 
leukemia, nephritis, rheumatic fever, sickle cell anemia, or Tourette Syndrome; c) 
the IEP Team shall review and consider medical documentation, if available; d) 
the OHI category shall be treated as a separate and distinct classification from all 
other disability categories, and shall not be utilized due merely to the child not 
meeting the criteria of other categories  

3. Autism Spectrum Disorder (ASD) – a continuum of characteristics often 
marked by social skills and communication skills deficits: a) the child displays 
difficulties or differences or both in interacting with people and events, including 
an inability to establish and maintain reciprocal relationships with people or 
demonstration of rigidity of routines; b) the child displays problems which extend 
beyond speech or language to other aspects of social communication, both 
receptively and expressively, and the child’s verbal language may be absent or 
lacking the usual communicative form which may involve deviance or delay, or 
both; c) the child exhibits delays, arrests, abnormalities, or regressions in motor, 
sensory, social, and/or learning skills or the development of such skills; d) the 
child exhibits abnormalities in thought or processing skills; e) the child exhibits 
unusual, inconsistent, repetitive, or unconventional responses to sounds, sights, 
smells, tastes, touch, or movement; f) the child displays marked distress over 
changes, insistence on following routines, and persistent preoccupation with or 
attachment to objects...the IEP Team may use a medical diagnosis of an Autism 
Spectrum Disorder in its eligibility deliberations 

4. Emotional Disturbance (ED) – Mental conditions such as anxiety disorder, 
schizophrenia, bipolar disorder, obsessive-compulsive disorder, or depression 
that have been present for a long time (6 months or more) and to a marked 
degree: a) an inability to learn that cannot be explained by intellectual, sensory, 
or health factors; b) an inability to build or maintain satisfactory interpersonal 
relationships with peers and school staff; c) inappropriate behaviors and/or 
feelings under normal circumstances; d) a general pervasive mood of 
unhappiness or depression; e) a tendency to develop physical symptoms or fears 
associated with personal or school problems; f) the IEP Team shall review and 
consider medical documentation, if available; g) the IEP Team shall not find a 
child who is socially maladjusted eligible for services under this disability 
category; h) the IEP Team shall not find a child eligible for services under this 
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disability category solely because his/her behavior repeatedly violates Mundo 
Verde’s tiers of negative behavioral responses or because the child is involved 
with the legal system or a social services agency  

5. Speech/Language Impairment (SLI) – a communication disorder, such as 
stuttering, impaired articulation, a language impairment, a voice impairment, that 
negatively impacts a child’s educational performance but cannot be attributed to 
the characteristics of second language acquisition or dialectic differences: a) the 
IEP Team shall consider assessments and data related to whether the child 
displays an articulation impairment, including atypical production of speech 
sounds characterized by substitutions, omissions, additions, or distortions that 
interfere with intelligibility in conversational speech; b) whether the child displays 
a fluency impairment including interruption in the flow of speech characterized by 
an atypical rate or rhythm, repetition in sounds, repetition in syllables, repetition 
in words, repetition in phrases, excessive tension, struggling behaviors, ritualistic 
movements, stuttering, or cluttering, and does not include dysfluencies that are 
evident in only one setting or reported by only one observer; c) whether the child 
displays a language impairment to include impaired comprehension or use of 
spoken language which may also impair written or other symbol systems, 
impairment in the form of language (phonology, morphology, syntax), language 
impairment in the content of language (semantics), impairment in the use of 
language in communication (pragmatics); d) whether the child displays a voice 
impairment including interruption in one or more processes of pitch, quality, 
intensity, resonance resonation, aphonia (the production of vocal quality, pitch, 
loudness, resonance, duration); e) the IEP Team shall review and consider 
medical documentation, if available 

6. Visual Impairment/Blindness – an impairment in vision, including partial sight 
and total blindness, that even with correction, adversely affects a child’s 
educational performance, but not applying to children who experience visual 
perceptual and/or visual motor difficulties: a) the IEP Team shall consider 
assessments and data related to whether the child exhibits partial sight, total 
blindness, or other visual conditions negatively impacting his/her educational 
performance even with correction; b) the IEP Team shall review and consider 
medical documentation, if available, related to exact measures of visual field and 
corrected visual acuity at a distance and at close range in each eye, diagnosis of 
cortical visual impairment, and/or diagnosis of a degenerative eye condition that 
is likely to result in significant loss of vision in the future; c) if the child is identified 
as having a visual impairment, Mundo Verde shall assess his/her need for 
special aids, materials, tactual media such as Braille, equipment for learning, 
equipment for literacy, equipment for activities of daily living, equipment for social 
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interaction, and/or equipment for self-advocacy; d) for children identified as 
having visual impairment as determined by visual acuity of 20/200 or less after 
routine refractive correction or who have a peripheral field of vision restricted to 
not more than 20 degrees, Mundo Verde shall ensure that the child is evaluated 
by an orientation and mobility specialist and that the orientation and mobility 
specialist includes in his/her report a set of recommended procedures to be used 
by a mobility specialist or teacher of children with visual impairments in 
conducting orientation and mobility training activities  

7. Deafness – inability to process language through hearing: a) the IEP Team shall 
consider assessments and child data related to whether the child displays an 
impairment processing linguistic information through hearing, with or without 
amplification; b) the IEP Team shall review and consider medical documentation 
of deafness, if available  

8. Hearing Impairment – hearing loss but still able to process language through 
hearing, with, or without amplification; a permanent or fluctuating deficit in 
hearing causing negative impact on educational performance: the IEP Team 
shall review and consider medical documentation of hearing impairment, if 
available  

9. Deaf-Blindness – having needs so great that neither programming solely for the 
deaf or the blind can effectively meet the student’s needs: a) the child displays a 
hearing impairment consistent with the definition in this chapter; b) the child 
displays a visual impairment consistent with this chapter; c) the child displays 
severe communication and other developmental and educational needs 

10.Orthopedic Impairment – impairment to a child’s body including impairments 
caused by congenital abnormalities; diseases such as but not limited to 
poliomyelitis and bone tuberculosis; from other causes such as cerebral palsy , 
amputations, fractures, or burns: the IEP Team shall review and consider 
medical documentation, if available 

11. Intellectual Disability (ID) – having significantly below average general 
intellectual functioning existing concurrently with deficits in adaptive behavior and 
manifested during the developmental period, and not the primary result of 
sensory or physical impairment, traumatic brain injury, autism spectrum disorder, 
severe multiple impairments, cultural influences, or a history of inadequate 
educational programming: a) the child displays intellectual functioning well below 
the mean on an individually administered intelligence test  (At least two standard 
deviations below the norm or an Intelligence Quotient [IQ] of 70 or below); b) the 
child also displays deficits in adaptive behavior that significantly limit his/her 
effectiveness in meeting developmental milestones, standards of maturation, 
learning, personal independence, social responsibility, and school performance 
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expected of the child’s age and cultural group, as determined by clinical 
judgement; c) the IEP Team shall review and consider medical documentation, if 
available  

12.Traumatic Brain Injury (TBI) – an acquired brain injury caused by an external 
physical force to the head, resulting in total or partial functional disability or 
psychosocial impairment, or both, applying to open or closed head injuries and 
resulting in impairments in one or more areas such as cognition, language, 
memory, attention, reasoning, abstract thinking, judgment, problem-solving, 
sensory, perceptual abilities, motor abilities, psychosocial behavior, physical 
functions, information processing, and speech, but not applying to brain injuries 
that are congenital or degenerative, or to brain injuries induced by birth trauma: 
a)the IEP Team shall consider assessments and data related to whether the child 
acquired injury to the brain by an external physical force to the head resulting in 
total or partial disability or psychosocial impairment; b) whether the child displays 
a deficit in cognition, memory, attention, reasoning, abstract thinking, judgment, 
problem solving, speed of information processing, cognitive endurance, 
organization, receptive and/or expressive language, and/or speed of language 
recall; c) whether the child displays deficits in psychological behavior, awareness 
of self and/or others, interactions with others, responses to social rules, and/or 
emotional responses to everyday situations; d) whether the child displays deficits 
in physical or motor abilities, hearing and/or visual acuity, speech production, 
hand-eye coordination, mobility, and/or physical endurance; d) the IEP Team 
shall review and consider medical documentation, if available  

13.Multiple Disabilities (MD) – having more than one disabilities having equal 
negative impact on educational performance, the combination of which causes 
severe educational needs that cannot be accommodated in special education 
programming solely for one of the impairments; multiple disabilities does not 
include deaf-blindness: a) the IEP Team shall consider assessments and data to 
determine if the child meets ALL eligibility requirements for two or more of the of 
the following eligibility categories to include autism, emotional disturbance, 
hearing impairment, intellectual disability, orthopedic impairment, other health 
impairment, specific learning disability, speech or language impairment, 
traumatic brain injury, or visual impairment; b) MD shall be treated as a separate 
and distinct classification from all other disability categories, and shall not be 
utilized due merely to the child not meeting the criteria of other categories.  

14.Developmental Delay (DD) –a child aged 3 – 7 experiencing delays of at least 2 
years below his/her chronological age and/or 2 standard deviations below the 
mean in at least one area of development (physical development, cognitive 
development, communication development, social/emotional development):  the 
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IEP Team shall review and consider medical documentation, if available... to 
remain eligible for special education and related services, a child identified as 
having DD must qualify as having another category of disability prior to his/her 
eighth (8th) birthday. 

 
In addition to the descriptions of the aforementioned 14 disabilities, any of them must 
also have negative impact on the child’s educational performance for it to be 
determined that the child has a disability and is in need of special education and 
related services.  
 
In determining the disabling condition, the IEP team will draw upon information from a 
variety of sources to include: 

● Aptitude and academic achievement tests 
● Parent input 
● Teacher input 
● Student’s physical condition 
● Social or cultural background 
● Adaptive behavior 

 
The IEP team will also confirm that lack of appropriate instruction in reading and/or 
mathematics and limited English proficiency were not determinant facts in its eligibility 
determination.  In finding that a child is, in fact, “a child with a disability” the IEP team 
must qualify the child under one of the aforementioned disability codes and also 
determine that by reason thereof, the child requires special education and related 
services. 
  
In the eligibility process, the IEP team shall use evaluation results and other information 
to determine if the child has an educational disability that requires the provision of 
special education and related services to receive a FAPE.  In addition to considering all 
evaluations conducted by Mundo Verde as the LEA, the IEP team shall also consider 
any evaluations conducted at parent expense and any IEE conducted at public 
expense.  
 
If it is determined that the child has a disability but he/she does not require special 
education and related services to receive a FAPE, the IEP team will refer the child for 
consideration of a 504 Accommodation Plan.  If it is determined that the child does not 
have a disability that requires either special education or reasonable accommodations 
through a 504 Accommodation Plan,  the child will continue to receive research-based 
interventions and supports through the RTI process.  At Mundo Verde, all students who 
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have been referred for special education evaluation continue to participate in RTI until 
such time as an eligibility determination has been made.  If the IEP Team fails to find 
the child eligible for special education and related services, the child may be referred for 
eligibility for reasonable classroom accommodation through a 504 Accommodation 
Plan.  If the child is neither found eligible for special education and related services or a 
504 Accommodation Plan, he/she will continue to be supported through the RTI process 
of research-based interventions. 
  
If a child is found eligible for special education and related services, an IEP will be 
developed, reviewed, approved, and implemented within 30 days of the eligibility 
decision.  The draft IEP will be received by the parents/legal guardians, and all IEP 
team members, at least 5 days before the scheduled IEP meeting and after having been 
reviewed by the Director of Student Support Services at least 7 days before the 
scheduled IEP meeting.   Informed parental consent is required to implement  the initial 
IEP. 
  
The LEA shall provide parents/legal guardians with Prior Written Notice and a copy of 
the Notice of Procedural Safeguards , Rights of Parents of Students With 
Disabilities after the IEP team has made an eligibility determination.  If there is 
disagreement, due process rights can be exercised. 
 
 
CHAPTER 18: Prior Written Notice (PWN) 
 
Within 24 hours but not to exceed 5 school days, Mundo Verde shall  provide written 
notice to the parent of a child with a disability before it: a) proposes to initiate or change 
the the identification, evaluation, educational placement to include the location of 
services, or the provision of FAPE to that child; or b) refuses to initiate or change the 
identification, evaluation, educational placement to include the location of services, or 
the provision of FAPE to that child. 
 
Prior Written Notice (PWN) shall include: 

● a description of the action Mundo Verde is proposing or refusing to take 
● an explanation of why Mundo Verde proposes or refuses to take the action 
● a description of each evaluation procedure, assessment, record, or report Mundo 

Verde used as a basis for the proposed or refused action 
● a statement that the parent of a child with a disability has protection under his/her 

IDEA procedural safeguards, and the date the parent received the Notice of 
Procedural Safeguards: Rights of Parents of Students With Disabilities 
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document (see the section in this Handbook related to the responsibilities of 
Mundo Verde to provide this document) 

● sources for the parent to contact to obtain assistance in understanding the 
provisions of the IDEA to include a) Parent Training and Information Center; b) 
The District of Columbia Office of the Ombudsman for Public Education; and c) 
The District of Columbia Office of the Student Advocate 

● a description of the options the IEP Team considered and the reasons why those 
options were rejected 

● if applicable, a description of other factors relevant to Mundo Verde’s proposal or 
refusal 

 
PWN shall be:  

● written in language understandable to the general public 
● provided in the native language of the parent or other mode of communication 

used by the parent, unless it is clearly not feasible to do so, and if the native 
language or other mode of communication of the parent is not a written 
language, Mundo Verde shall take steps to ensure all of the following: a) the 
notice is translated orally or by other means to the parent in the parent’s native or 
other mode of communication; b) the parent understands the content of the 
notice; c) there is written evidence that the requirements of this paragraph have 
been met 

  
 
CHAPTER 19: Individualized Education Program (IEP) Development and Parent 
Consent to Implement Initial IEP/Provision of Services 
 
Mundo Verde shall ensure that the IEP Team completes its development of the initial 
IEP for a child with a disability within thirty calendar days of a determination that the 
child is eligible for special education and related services.    The Special Education 
Coordinator (SEC) shall ensure that the Director of Student Support receives a draft of 
the proposed IEP that includes only the child’s Present Levels of Academic and 
Functional Performance (PLAAFP), Goals, Objectives, as appropriate, Classroom and 
Testing Accommodations, and Supplementary Aids and Services seven (7) school days 
prior to the scheduled IEP meeting to develop the initial IEP.  The Director of Student 
Support shall direct the SEC to ensure the parent and all other IEP Team members 
receive a copy of the draft IEP no later than five (5) school days prior to the scheduled 
IEP meeting to develop the initial IEP.  Within no more than five business days after the 
the date of the IEP meeting to develop the initial IEP, Mundo Verde shall ensure that all 
relevant school staff and related service providers have access to a copy of the IEP that 
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was agreed upon and given consent to implement by the child’s parents.  Within no 
more than five business days after the date of the IEP meeting to develop the initial IEP, 
Mundo Verde shall also ensure that the child’s parents receive a copy of the IEP, except 
if additional time is needed to translate the IEP as may be required by District of 
Columbia law - in such case, Mundo Verde shall provide the parent with the latest 
available draft IEP and a final copy upon completion provided that the final copy of the 
IEP shall be provided to the parents no later than fifteen business days after the 
meeting at which the IEP was agreed upon.  
 
In the IEP meeting to develop the initial IEP for a child found to be a child with a 
disability, the IEP Team shall consider and document: a) the child’s strengths and 
needs; b) the concerns of the parents for meeting the educational needs of the child; c) 
the results of the most recent evaluations; d) the academic development and functional 
needs of the child; e) the child’s need for assistive technology devices and services; and 
f) any behaviors having negative impact on the child’s educational performance.  The 
IEP Team shall then develop an IEP reasonably calculated to enable the child to make 
meaningful progress through the provision of special education and related services that 
is based upon the child’s unique individual needs and not the child’s disability category.  
 
The IEP shall include: 

● a statement of the child’s present levels of academic and functional performance 
to include how the child’s disabling condition(s) affect his/her participation and 
progress in the general curriculum; for preschool children, the statement shall 
include how the child’s disabling condition(s) affects his/her participation in 
developmentally appropriate environments and activities 

● a statement of measurable annual goals to include how progress toward those 
goals will be measured and at what intervals progress reports will be provided to 
parents 

● for children with significant cognitive disabilities who participate in an alternate 
State assessment, a description of benchmarks or short-term objectives 

● a statement of the specialized instruction; related services; accommodations, 
modifications, and supplementary aids and services required by the child to 
advance appropriately toward attaining annual goals, be involved and make 
progress in the general curriculum, participate in extracurricular and 
nonacademic activities and services, and be educated with other children with 
and without disabilities in the least restrictive educational environment 

● an explanation of the extent, if any, to which the child will not participate with 
children who do not have disabilities in the general education environment and 
why, if appropriate, the child cannot participate in regular State assessments 
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● the projected date for the provision of initial services and the anticipated 
frequency, location, and duration of the provision of services. 

 
The IEP Team shall also consider the sensory needs, communication needs, the 
behavioral needs, and the assistive technology needs of the child.  
 
Prior to Mundo Verde’s implementation of the initial IEP, the parent or legal guardian 
must provide informed consent for the provision of special education and related 
services and that consent must be documented in SEDS.  
 
CHAPTER 20: Individualized Education Program (IEP) Review and Revision 
 
Mundo Verde shall ensure that the IEP Team convenes a meeting at least annually to 
review and the revise the IEP, as appropriate, and to determine if the child is making 
adequate/expected progress toward IEP goals.  Any lack of expected progress toward 
annual IEP goals, shall be addressed.  The Team shall determine if any unmastered 
goals remain appropriate, and if so, revise them sufficiently to enable the child to master 
them during the term of the IEP. 
 
 
 
CHAPTER 21: Extended School Year Services (ESY) 
 
As part of the annual IEP review, the IEP Team shall determine whether the provision of 
extended school year (ESY) services is necessary for the provision of FAPE to a child 
with a disability.  In determining whether ESY services are necessary for the provision 
of FAPE, the IEP Team shall utilize at least three months of progress monitoring data 
from the current school year, or any relevant data if three months of progress monitoring 
data from the current school year are not available, to consider and document each of 
the following: a) the impact of the break in service during regular school programming 
on critical skills; b) the degree of regression toward critical skills; and c) the time 
required for recoupment of critical skills.  The IEP Team shall not use a single criterion 
as the sole qualifying factor for ESY services.  The IEP Team shall not limit ESY 
services to particular categories of disability or unilaterally limit the type, amount, or 
duration of the services.  The IEP Team shall consider the following factors in its 
eligibility for ESY services deliberations: 

● Regression and Recoupment of Critical Skills: The IEP Team shall consider 
and incorporate into its eligibility for ESY services analysis whether the child has 
experienced regression without recoupment of critical skills -  a) critical skills 
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shall be thought of in terms of skills the child needs to interact with others 
(communication skills that involve the ability to read, write, listen, and speak and 
interpersonal skills) and skills the child needs to solve problems (reasoning skills, 
analytical skills, evaluation skills, and integration skills); b) regression shall be 
defined as a decline in critical skills resulting from the interruption in education 
caused by breaks during the regular school year; c) recoupment shall be 
defined as the extraordinary amount of time it takes the child to regain his/her 
prior level of functioning with regard to critical skills. 

● Degree of Progress Toward IEP Goals: The IEP Team shall consider and 
incorporate into its eligibility for ESY services analysis whether the child has 
failed to make meaningful progress toward the majority of his/her IEP goals 
related to critical skills. 

● Emerging Skills/Breakthrough Opportunities: The IEP Team shall consider 
and incorporate into its eligibility for ESY services analysis whether the child is at 
a stage of developing a critical skill which has not, as yet, been completely 
acquired or mastered, and it is therefore likely that the current level of critical skill 
acquisition will be lost due to the interruption of summer vacation. 

● Interfering Behaviors: The IEP Team shall consider and incorporate into its 
eligibility for ESY services analysis whether the child has behaviors that interfere 
with his/her ability to benefit from special education and related services in the 
acquisition of critical skills. 

● Nature and Severity of Disability: The IEP Team shall consider and incorporate 
into its eligibility for ESY services analysis whether the nature and severity of the 
child’s disability makes regression without recoupment of critical skills likely. 

● Special Circumstances: The IEP Team shall consider and incorporate into its 
eligibility for ESY services analysis any special circumstances that interfere with 
the child’s ability to benefit from special education and related services in his/her 
acquisition of critical skills. 

 
In its deliberations related to eligibility for ESY services, the IEP Team shall consider 
whether the benefits derived by the child’s receipt of special education and related 
services during the regular school year will be significantly jeopardized if he/she is not 
provided with special education programming during the summer. 
 
Mundo Verde shall ensure that all IEP Team determinations for eligibility for ESY 
services are made in accordance with federal and District of Columbia regulations, so 
as to allow parents adequate time and opportunity to exercise their due process rights if 
they disagree with the Team’s determination.  Therefore, the IEP Team shall make and 
document all ESY eligibility decisions by no later than April 1st. 
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If a child with a disability is found eligible for ESY services, the IEP Team shall 
determine whether ESY related transportation services are necessary for the provision 
of FAPE, and the determination shall be made in accordance with timelines established 
by the OSSE. 
 
Mundo Verde shall ensure that whenever the IEP Team finds a child eligible for ESY 
services, those services, in accordance with federal and District of Columbia 
regulations,shall be provided at no cost to the child’s parent or legal guardian. 
Therefore, all fees for summer school sessions shall be waived for students receiving 
ESY services. Parents must, however, complete the registration process by May 1st 
and children should demonstrate regular daily attendance in the summer session(s) for 
which they are registered.  
 
If a child with a disability transfers to Mundo Verde  prior to the start of summer 
programming,  and has an IEP which includes ESY services, Mundo Verde shall ensure 
the provision of such services.  If a child with a disability withdraws from Mundo Verde 
prior to the last day of the school year, Mundo Verde shall not be responsible for the 
provision of ESY services.   If a child is transitioning from Mundo Verde to a middle 
school, Mundo Verde shall be responsible for the provision of such services.  
  
CHAPTER 22: Related Services 
 
After determining that a child is in fact a child with a disability, and then designing the 
appropriate special education services to address the adverse educational impact 
caused by the disabling condition(s), the IEP Team shall determine whether the child 
requires any related services to benefit from special education. 
 
Mundo Verde shall ensure that: related services personnel who deliver services in their 
discipline profession have qualifications consistent with any District of Columbia 
approved or recognized certification, licensing, registration, or other comparable 
requirements that apply to the professional discipline in which those personnel are 
providing related services and; b) related services personnel have not had certification 
or licensure requirements waived on an emergency, temporary, or provisional basis; 
and c) that current copies of the licenses of all related services personnel shall be 
maintained by the Director of Student Support and/or the Special Education 
Coordinator.  
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Audiology as a related service includes: a) identification of children with hearing loss; 
b) determination of the range,nature, and degree of hearing loss, including referral for 
medical or other professional attention for the habilitation of hearing; c) provision of 
habilitative activities, including language habilitation, auditory training, speech/lip 
reading, hearing evaluation, and speech conservation; d) creation and administration of 
programs for the prevention of hearing loss; e) counseling and guidance of children, 
parents, and teachers/school staff regarding hearing loss; and f) determination of the 
child’s needs for group and individual amplification, selection and fitting an appropriate 
aid, and evaluating the effectiveness of amplification. 
 
Counseling services as a related service entails the provision thereof  by qualified 
social workers, psychologists, guidance counselors, or other qualified personnel. 
 
Interpreting services as a related service provides children who are deaf or hard of 
hearing with: a) oral transliteration services, cued language transliteration services, sign 
language transliteration and interpreting services to include communication access 
real-time translation (CART)/C-Print/TypeWell; and b) special interpreting services for 
children who have deaf-blindness. 
 
Medical services as a related service means services provided by a licensed physician 
to determine a child’s medically-related disability that results in the child’s need for 
special education and related services. 
 
Occupational therapy as a related service entails the provision of services thereof by a 
qualified occupational therapist and includes: a) improving, developing, or restoring 
functions impaired or lost through illness, injury, or deprivation; b) improving the child’s 
ability to perform tasks for independent functioning if functions are impaired or lost; and 
c) preventing, through early intervention, initial or further impairment or loss of function. 
 
Orientation and mobility services as a related service are services provided by 
qualified personnel to children who are blind or visually impaired to enable them to 
attain systematic orientation to and safe movement within their school, home, and 
community environments, and as appropriate, includes: a) teaching children spatial and 
environmental concepts and use of information received by the senses (i.e. sound, 
temperature, and vibrations) to establish, maintain, or regain orientation and line of 
travel (e.g. using sound at a traffic light to cross the street); b) teaching children the use 
of the white cane to supplement visual travel skills or as a tool for safety negotiating the 
environment; c) teaching children the use and understanding of remaining vision and 
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distance low vision aids; and d) other concepts, techniques, and tools to safely and 
efficiently navigate their environments. 
 
Parent counseling and training as a related service includes: a) assisting parents in 
understanding the special needs of their child; b) providing parents with information 
about child development; and c) helping parents to acquire the necessary skills that will 
allow them to support the implementation of their child’s IEP or IFSP. 
 
Physical therapy as a related service is the provision thereof by a qualified physical 
therapist who uses physical intervention and evidence-based treatments to remediate 
impairments and promote mobility, function, and quality of life for children with physical 
impairments. 
 
Psychological services as a related service includes: a) administering psychological 
and educational tests and other assessment procedures; b) interpreting assessment 
results; c) obtaining, integrating, and interpreting information about child behavior and 
conditions related to learning; d) consulting with other staff members in planning school 
programming, services, and supports to meet the needs of children as indicated by 
psychological tests, interviews, direct observation, and behavioral evaluations; e) 
planning and managing a program of psychological services, including psychological 
counseling for children and parents; and f) assisting in developing positive behavioral 
intervention strategies. 
 
Recreation as a related service includes: a) assessment of leisure function; b) 
therapeutic recreation services; c) recreation programs; and d) leisure education. 
 
*Note: Adapted physical education (APE) is not a related service but rather a direct 
service prescribed through the IEP.  This is because physical education instruction must 
be provided to all students, with and without disabilities as part of the educational 
program.  As such, Mundo Verde shall make specially designed physical education 
services available to every child with a disability, as appropriate, in order to ensure 
FAPE.  APE involves the development, implementation, and monitoring of a carefully 
designed instructional program for a learner with a disability resulting from gross motor 
delays or other physical impairments, by an adapted physical education specialist.  The 
instructional program is based on a comprehensive assessment to give the learner the 
skills necessary for a life of rich leisure, recreation, and sports experience to enhance 
his/her overall physical fitness and wellness. APE may include, but is not limited to 
physical fitness, motor fitness, fundamental motor skills and patterns, skills in aquatics, 
dance, individual and group games, and sports.  If specially designed APE is prescribed 
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in a child’s IEP, Mundo Verde shall provide the services directly or make arrangements 
for those services to be provided through an alternative provider.  
 
School health services and school nurse services as a related service are the 
provision of health services designed to enable a child with a disability to receive a 
FAPE and are provided by a qualified school nurse or other qualified medical provider. 
 
Speech-language pathology services as a related service includes: a) identification of 
children with speech or language impairments; b) diagnosis and appraisal of specific 
speech or language impairments; c) referral for medical or other professional attention 
necessary for the habilitation of speech or language impairments; d) provision of speech 
and language services for the habilitation or prevention of communicative impairments; 
and e) counseling and guidance of parents, students, and teachers/staff regarding 
speech and language impairments. 
 
Transportation as a related service includes travel to and from school and between 
schools, travel in and around school buildings, and specialized equipment required to 
provide special transportation to a child with a disability.  
 
CHAPTER 23: Assistive Technology 
 
The IEP Team shall consider whether a child with a disability requires assistive 
technology devices and/or services, and document the need thereof on the IEP.  As part 
of its consideration of the assistive technology needs of the child, the IEP Team shall 
consider training necessary for the child with a disability to utilize the required assistive 
technology devices and/or the needs of the child’s parents and teachers to support the 
child’s use of required assistive technology devices.  Mundo Verde shall ensure that 
assistive technology devices and services are made available to a child with a disability 
in accordance with his/her IEP.   Mundo Verde shall not require the child with a disability 
or his/her parent to purchase or otherwise provide assistive technology devices or 
assistive technology services as a condition of accessing FAPE, if such devices and/or 
services are deemed necessary by the IEP Team.  Mundo Verde shall also allow the 
child with a disability to utilize the assistive technology devices provided by the school in 
the child’s home or other settings if the IEP Team determines that the child needs 
access to those devices in the home or other settings in order to receive FAPE.  
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CHAPTER 24: Paraprofessionals or Aides 
 
Mundo Verde shall ensure that each paraprofessional or aide assigned to a child with a 
disability through the IEP process is sufficiently supervised  by qualified personnel 
responsible for implementing the special education and related services designated in 
the child’s IEP.  The Director of Student Support shall serve as the primary point of 
supervision for paraprofessionals or aides assigned through the IEP process and shall: 
a) ensure the paraprofessional or aide possesses the education, training, and 
experience necessary to assist educational professionals in the provision of IEP 
services and supports; b) ensure the paraprofessional or aide has access to a copy of 
the child’s IEP; c) ensure the paraprofessional or aide receives training on the contents 
of the IEP; d) ensure the paraprofessional or aide implements the IEP with fidelity; e) 
ensure the paraprofessional or aide collects all data relevant to the 
goals/objectives/Behavior Intervention Plan contained within the IEP; and f) ensure the 
paraprofessional or aide shares relevant information about the child and his/her 
progress with appropriate stakeholders in the IEP process.  
 
Paraprofessionals or aides assigned to a child with a disability through the IEP process 
fall within three categories : 1) those designated to provide instructional support 
services; 2) those designated to provide behavioral support services; or 3) those 
designated to provide health support services.  
 
Paraprofessionals providing instructional support services shall possess the 
education, training, or experience required to instruct children with disabilities in the 
content areas identified in the child’s IEP, as verified by: a) attainment of a high school 
diploma, GED, or other equivalency recognized by Mundo Verde; and b) completion of 
an AA degree or 48 credit hours at an institution of higher learning recognized by 
Mundo Verde; and/or c) meeting or exceeding the qualifying score on the PRAXIS 
ParaPro Assessment.  Additionally: those designated to provide behavioral support 
services to a child with a disability shall be trained and certified in Crisis Prevention 
Intervention (CPI) and trained in the completion of restraint documentation; those 
designated to provide health support services to a child with a disability shall have 
completed a post-secondary degree in health services, nursing, or a related field and 
shall have completed at least one year of successful work experience providing health 
services in a school or medical setting.  
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CHAPTER 25: Compensatory Educational Services 
 
Compensatory Education is a remedy owed to a child who is entitled to, but who has 
been denied FAPE.  Mundo Verde shall ensure the provision of compensatory 
education, at no cost to such a child’s parent or legal guardian, whenever: a) there has 
been a violation of Child Find provisions; b) there has been a failure to offer an IEP 
appropriate to meet the child’s unique individual needs; c) there has been a failure to 
implement an appropriate IEP; or d) there has been inappropriate implementation of an 
appropriate IEP. 
 
The IEP is a legally binding agreement, and as such, the IEP shall be implemented as 
written, to include hours of specialized instruction and related services.  If however, an 
IEP is not implemented as written, a child with a disability could experience a denial 
FAPE if educational harm resulted.  A denial of FAPE could entitle a child with a 
disability to  the receipt of compensatory education. 
 
Whenever a parent or other member of the IEP Team suspects that missed IEP service 
hours exist, that could have resulted in the child’s educational harm, The IEP Team 
shall convene a meeting to determine the following: 

● What, if any, hours of specialized instruction or related services were not 
provided to the child, consistent with his/her IEP? 

● As a result of missed hours of IEP services, did the child experience educational 
harm? 

● If educational harm to the child resulted, the nature and amount of 
compensatory educational services that are needed to allow the child to make 
the progress he/she would have been expected to make toward IEP goals, if not 
for the interruption in IEP services. 

 
Compensatory education in no way replaces Mundo Verde’s obligation to provide 
FAPE to a child with a disability on an ongoing basis.  For a child is entitled to both 
FAPE and compensatory education, the hours of compensatory education may not be 
applied to the services the student should receive as part of a FAPE.  Therefore, Mundo 
Verde shall ensure that all compensatory educational services are delivered outside 
of the regular school day. 
 
If a child withdraws from Mundo Verde and is still owed compensatory educational 
services, Mundo Verde shall continue to provide those services, if feasible to do so.  In 
the event that it is not feasible for Mundo Verde to continue to provide the services, 
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Mundo Verde shall make arrangements with the child’s new LEA to provide the services 
at Mundo Verde’s expense. 
 
When an IEP Team has determined the need for compensatory education to ensure a 
FAPE, a compensatory educational services agreement shall be developed and 
executed by the parent or legal guardian of the child and a representative of Mundo 
Verde authorized to bind Mundo Verde to the agreement.  Documentation of all 
compensatory education provided to the child shall be maintained.  The parent or 
legal guardian of the child shall receive prior written notice of when the compensatory 
education ceases and why. 
 
CHAPTER 26: IEP Amendment 
 
Proposals to revise an IEP that arise after the child’s annual IEP meeting, may be 
considered by the IEP Team at an IEP meeting or by Mundo Verde and the parent 
through a documented written agreement known as an IEP Amendment, except for 
revisions related to the child’s eligibility status, disability category, or placement to a 
more restrictive educational setting outside of Mundo Verde.  When proposing to revise 
the types or amounts of special education or related services through an IEP 
Amendment, Mundo Verde shall provide the parent with written input from the 
appropriate special educator and/or related service provider, to support the proposal 
with current data.  To be valid, an IEP Amendment, must include the signature of the 
parent and of a representative of Mundo Verde authorized to bind Mundo Verde to the 
agreement.  Once either an IEP meeting has taken place to revise the IEP or both 
parties have agreed to the proposed revisions as indicated by their signatures on the 
written document, Mundo Verde shall provide the IEP Team with the amendment no 
later than five business days after either of the two events.  Mundo Verde shall also 
provide the child’s parent with a copy of the amended IEP within this same time frame.  
 
 
CHAPTER 27: Individualized Education Program (IEP) or Section 504 
Accommodation Plan in Effect 
 
Mundo Verde shall ensure that there is an IEP in effect for each enrolled child who has 
been determined eligible for special education and related services throughout the 
calendar year including summer months.  Mundo Verde shall likewise ensure that there 
is a Section 504 Accommodation Plan in effect for each enrolled child who has been 
determined eligible for such plan. 
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Within five calendar days of enrollment, Mundo Verde shall send a written request for 
the child’s educational records to the child’s parent and previous LEA, to include a 
request for all documentation pertaining to the referral for or provision of special 
education and related services or Section 504 accommodations.  Mundo Verde shall 
ensure that any existing IEP or supporting special education documentation received 
from a child’s parent or previous LEA is uploaded into the appropriate State-level data 
system within ten calendar days of receipt.  Mundo Verde shall ensure that any existing 
Section 504 Accommodation Plan received from a child’s parent or previous LEA is 
uploaded into SchoolForce within ten calendar days of receipt.  Mundo Verde, in 
consultation with the parent, shall make FAPE available to a child who transfers into 
Mundo Verde in the form of comparable services, as soon as possible, but no later than 
ten school days after having received the child’s existing IEP.  Mundo Verde shall 
provide the parent of a child with an IEP prior written notice before the provision of 
comparable services and shall provide written notice to the parent of a child with a 
Section 504 Accommodation Plan before the plan is implemented.  In either case, 
Mundo Verde shall convene a  meeting with thirty calendar days of the child’s 
enrollment to review, and revise, as appropriate, the child’s IEP or Section 504 
Accommodation Plan.  If Mundo Verde determines an existing IEP or Section 504 
Accommodation Plan is not appropriate, a new IEP or 504 Plan shall be developed and 
implemented within sixty calendar days of the child’s enrollment. 
 
Mundo Verde shall not adopt an existing IEP that has expired or will expire within thirty 
calendar days of the child’s enrollment.  Upon receipt of an expired IEP, Mundo Verde 
shall presume the child remains a child with a disability unless it has record or 
documentation of a formal exit from special education.  Mundo Verde shall request 
records, provide comparable services, and conduct an evaluation to ensure the child 
receives appropriate services. Whenever Mundo Verde determines that it is necessary 
to conduct an evaluation, parent consent shall be obtained, the evaluation shall be 
conducted and eligibility determined within sixty calendar days, and an IEP developed 
within thirty calendar days of the eligibility determination.  If the IEP Team determines 
that the child is no longer eligible for special education and related services, Mundo 
Verde shall complete all ;procedural and documentation requirements before ceasing 
the provision of comparable services and exiting the child from special education. 
 
 
CHAPTER 28: Re-Evaluation 
  
Mundo Verde shall ensure that re-evaluation occurs every 3 years, as required by the 
IDEA.  Re-evaluation may not occur within the same year unless both the Mundo Verde, 

  44 



 
 
 
 

as the LEA, and the parents agree.  At least every three years, the IEP team can 
determine that sufficient data exist to support the child’s continued eligibility for special 
education and related services under his/her current primary disability code.  In such 
circumstances Mundo Verde will notify the child’s parents/legal guardians via a PWN of 
the following: 

·      No additional information or evaluations are necessary 
·      The reasons for this determination 
·      That the parent retains the right to disagree and request re-evaluation 

A re-evaluation planning meeting will be convened ninety (90) days prior to the triennial 
re-evaluation date to determine whether or not re-evaluation is necessary.  The 
following data will be reviewed at the re-evaluation planning meeting upon which to 
make informed decisions about re-evaluation: 

● Evaluations and information provided by the parents 
● Current classroom-based/ local and state assessment and classroom-based 

observations by teachers, specialists, and related service providers, as 
appropriate 

If the IEP team determines from the review of existing data (informed parental consent 
is not required to review existing data) that no further re-evaluation is necessary to 
confirm that the child continues to qualify for special education and related services 
under his/her current primary disability,  the re-evaluation planning meeting will 
constitute the re-evaluation and no further re-evaluation or reevaluation meeting will be 
required for three (3) years.  If the determination is that no additional data are needed to 
determine that the child continues to be a child with a disability under the existing 
disability category, Mundo Verde shall notify the child’s parents of that determination 
and the reasons for it via a PWN, and shall also advise the parents of their right to 
request evaluation.  The IEP team shall not be required to conduct additional 
evaluations unless requested to do so by the child’s parents.  
  
If however, the IEP team believes that the child no longer qualifies under the current 
primary disability or no longer is a “child with a disability” requiring special education 
and related services for a FAPE, the LEA shall conduct a reevaluation.  
  
In addition to conducting a re-evaluation to decide continued eligibility for special 
education and related services, Mundo Verde shall also use re-evaluation results for the 
purpose of educational planning and to determine the effectiveness and 
appropriateness of instruction and related services. 
  
Any actions proposed or refused by Mundo Verde as the LEA in the re-evaluation 
process shall be communicated to parents/legal guardians via the PWN.  Due process 
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rights can be exercised should there be disagreement with the re-evaluation 
determination. 
 
CHAPTER 29: Exit From Special Education and Related Services 
 
Mundo Verde shall remain responsible for developing and implementing a child’s IEP, 
including all associated procedural and documentation requirements until the child is 
determined to no longer be a child with a disability.  Mundo Verde shall evaluate a child 
with a disability before determining that the child is no longer a child with a disability.  A 
PWN shall clearly indicate that the child will no longer be entitled to receive special 
education and related services from Mundo Verde as the LEA. 
 
 
CHAPTER 30: System of Record 
 
Mundo Verde shall fully utilize designated State-level special education data systems to 
maintain and update student records and data associated with the implementation of 
the IDEA and any other local reporting responsibilities and/or to access reporting and 
other functions to monitor Mundo Verde’s overall progress and compliance.  Currently, 
the State-level data system used by Mundo Verde is the District of Columbia Special 
Education Data System (SEDS). 
 
CHAPTER 31: Confidentiality of Records 
 
In accordance with the confidentiality procedures of the IDEA and the Family 
Educational Rights Privacy Act (FERPA), the parent of a child with a disability shall be 
given the opportunity to inspect, review, and to copy at no cost all of the child’s records 
relating to the identification, evaluation, and educational placement, and the provision of 
FAPE.  Mundo Verde shall ensure the confidentiality of personally identifiable 
information in accordance with the IDEA and FERPA.  As such, all special education 
files of students with disabilities shall be housed in locked cabinets; files can be signed 
in and out by authorized personnel using a Log of Access; and parents can request 
their child’s records.  To obtain the records of a child with a disability, parents shall 
complete and submit to the Bilingual Front Office Manager, the Mundo Verde form for 
requesting student records (Form can be viewed in the Appendix of this Handbook). 
Within five school days, Mundo Verde shall provide to the parent, at no cost, a copy of 
all records requested. 
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If a parent desires to correct or redact information in his/her child’s record, a request 
must be made, in writing, to the Director of Student Support, indicating the correction 
being requested and the reason.  The Director of Student Support shall review and 
consider the request, in collaboration with other members of the Leadership Team, and 
inform the parent of the Team’s decision within five school days of the parent’s request. 
If the parent disagrees with the Team’s decision, the parent can appeal by sending a 
letter to the Executive Director.  Ultimately, the Board of Directors can consider the 
appeal and make a determination.  If the decision stands, Mundo Verde shall indicate in 
the child’s record, all information with which the parent disagrees. 
 
Mundo Verde shall not release a student’s records or any parts thereof to external 
individuals or agencies without the written consent of child’s parents to do so, unless not 
to would impede an investigation by a law enforcement agency or Children and Family 
Services Agency (CFSA); in such cases, however, a subpoena will be requested.  Even 
with parental consent, Mundo Verde shall not routinely share specific information 
contained in the student’s record related to disciplinary actions and behavioral incidents.  
 
CHAPTER 32: Informed Parent Consent 
 
Mundo Verde shall obtain parental consent before: 

● conducting an initial evaluation of a child 
● the initial provision of special education and related services to a child with a 

disability 
● conducting a reevaluation of a child with a disability 
● Releasing the child’s educational records and/or disclosing the child’s personally 

identifiable information unless the information is contained in educational records 
and the disclosure is authorized without parental consent under FERPA 

 
Mundo Verde shall document reasonable efforts as previously defined in this Handbook 
to obtain informed parental consent. 
 
Parental consent may be revoked at any time: a) revocation must be provided in writing; 
and b) any action that occurred after consent was given but before consent was 
revoked cannot be negated - revocation is not retroactive. 
 
 
 
CHAPTER 33: Parents’ Rights and Procedural Safeguards 
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Mundo Verde has adopted the procedural safeguards established by the SEA, and shall 
maintain and implement them so as to meet the requirements of the IDEA.  Mundo 
Verde shall provide a copy of The District of Columbia IDEA Part B Notice of 
Procedural Safeguards Rights of Parents of Students With Disabilities to parents 
of a child with a disability one time per school year, at the annual IEP review meeting. 
Mundo Verde shall provide an additional copy of this document in the following 
circumstances: 

● upon initial referral or parent request for evaluation - the Special Education 
Coordinator shall document provision thereof within 24 hours or the next school 
day of having received notification of initial referral or parent request for 
evaluation 

● upon parent filing of a State complaint or due process complaint 
● when a decision is made to take a disciplinary action against a child with a 

disability that constitutes a change in placement 
● upon parent request 

 
 
CHAPTER 34: Educational Surrogate Parent 
 
Mundo Verde shall ensure the rights of a child with a suspected or identified disability 
are protected by requesting that the SEA appoint an educational surrogate parent in any 
of the following situations: 

● a parent cannot be identified 
● after reasonable and documented efforts, Mundo Verde cannot determine the 

location of a parent 
● the child with a suspected or identified disability is a ward of the District of 

Columbia 
● the child is an unaccompanied homeless youth as defined in the McKinney-Vento 

Homeless Assistance Act 
 
In any of the aforementioned situations, Mundo Verde shall notify the SEA of any child 
who may be in need of an educational surrogate parent.  Upon receiving notice thereof, 
the SEA is responsible for determining whether the child needs an educational 
surrogate parent, and for assigning an educational surrogate parent.  If the child is a 
ward of the District of Columbia, the surrogate parent alternatively may be appointed by 
the judge overseeing the child’s case.  The SEA shall make reasonable efforts to assign 
an educational surrogate parent no later than thirty calendar days after a determination 
that the child needs one.  An educational surrogate parent assigned by the SEA shall 
meet all of the following requirements: 
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● have the knowledge and skills necessary for adequate representation of the child 
and shall attend at least one SEA-required training 

● shall not be employed by the SEA, Mundo Verde, or any other public or private 
agency organization that is involved in the education or care of the child (i.e., the 
educational surrogate parent cannot be the child’s CFSA worker or foster parent) 

● shall have no personal or professional interest that conflicts with the interest of 
the child represented, including serving as the child’s guardian ad litem in a court 
proceeding 

 
If the educational rights of the parent have not been terminated as documented by court 
order, Mundo Verde shall make and document all reasonable efforts to locate the parent 
and secure his/her participation in the IEP process or the 504 accommodation process 
for a child with a suspected or identified disability. 
 
If a child is an unaccompanied homeless youth, the SEA may, in its discretion, appoint 
appropriate staff of emergency shelters, transitional shelters, independent living 
programs, and/or street outreach programs without regard to other requirements until 
the SEA may appoint an educational surrogate parent who meets all the 
aforementioned requirements. 
 
An educational surrogate parent appointed by a judge overseeing the case of a District 
of Columbia w shall be recognized by the SEA and Mundo Verde provided that the 
individual is identified as an educational surrogate parent under the IDEA or that the 
responsibility and authority granted to the individual specifically includes the authority to 
make decisions regarding special education and related services. 
 
Unless a court order specifies otherwise, an educational surrogate parent appointed by 
a judge may represent the child only in matters relating to identification, evaluation, 
educational placement, and the provision of FAPE. 
 
 
 
CHAPTER 35: Disciplinary Removal 
 
A child with a disability may be held to and disciplined under the same Mundo Verde 
Tiers of Behavioral Responses (can be found in the Appendix section of this 
Handbook) as is a child without a disability.  Mundo Verde may remove a child with a 
disability who demonstrates a Tier 3 behavior from his/her current placement along the 
LRE continuum provided that: a) a child with a disability is only removed from his/her 
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current placement to the same extent such removal is applied to a child without 
disabilities; and b) the removals do not constitute a change in placement under the 
IDEA (i.e., removals of more than ten cumulative or consecutive school days in a given 
school year).  
 
Mundo Verde’s response to challenging behaviors considers that removal from the 
learning environment as a negative disciplinary consequence has no research base for 
facilitating long-term changes in behavior.  Therefore, the principles of Restorative 
Justice are used to the greatest degree possible instead.  Furthermore, for any child 
with challenging behaviors who is suspected or identified as having a disability, or who 
has experienced a series of removals from the learning environment constituting a 
pattern of removal for behavioral reasons (i.e., three or more removals due to behaviors 
of a similar nature, in close proximity) Mundo Verde, with informed parental consent, will 
conduct a Functional Behavioral Assessment (FBA) and use the information gleaned 
from that assessment to develop a Behavior Intervention Plan (BIP).  In the case of a 
child with a suspected or confirmed disability, once approved by either the IEP Team or 
the 504 Team, that BIP will be incorporated into the IEP or 504 Accommodation Plan, 
as appropriate. 
 
In the case of behavioral incidents of the following nature: a) the child carries a weapon 
to or possesses a weapon at school, on school premises, or to or at a school function 
under the jurisdiction of the SEA or Mundo Verde; b) the child knowingly possesses or 
uses illegal drugs, or sells or solicits the sale of a controlled substance, while at school, 
on school premises, or at a school function under the jurisdiction of the SEA or Mundo 
Verde; and/or c) has inflicted serious bodily injury upon another person while at school, 
on school premises, or at a school function under the jurisdiction of the SEA or Mundo 
Verde, Mundo Verde may remove the child from school for up to ten school days or, to 
an interim alternative educational setting for not more than forty-five school days without 
regard to whether or not the behavior is determined to be a manifestation of the child’s 
disability.  In such cases of removal of a child with a disability under the IDEA from 
school for ten school days or more, Mundo Verde shall notify the parent or legal 
guardian of the decision to make a removal due to a Tier 3 behavior that constitutes a 
change of placement for the child with an educational disability, in accordance with the 
following procedures: a) provide written notification to the parent  in his/her native 
language or mode of communication within one calendar day of the decision; b) provide 
a copy of the procedural safeguards document along with the written notification; c) 
within ten school days of any decision to change the placement of a child with a 
disability for reasons associated with demonstration of a Tier 3 behavior, Mundo 
Verde’s LEA representative, the child’s parent,  and other relevant members of the 
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child’s IEP team shall meet to conduct a manifestation determination to review all 
relevant information in the child’s file, including his/her IEP, teacher observations, and 
information presented by the parent to determine if: 

● the conduct in question was a manifestation of the child’s disability because it 
was caused by, or had a direct and substantial relationship to, the child’s 
disability; and/or 

● the conduct in question was the direct result of Mundo Verde’s failure to 
implement all aspects of the IEP, as written. 

 
If it is determined that the conduct which resulted in removal from school was a 
manifestation of the child’s disability, the IEP Team shall: a) conduct an FBA, unless an 
FBA was conducted prior to the behavior that resulted in the change in placement 
occurred; b) develop and implement a BIP, or if a BIP already exists, review, and revise 
it, as appropriate, to address the behavior that resulted in the change of placement; c) 
return the child to the placement from which he/she was removed, unless both the 
parent and Mundo Verde agree to a change of placement as part of a revision to the 
IEP and BIP; and d) engage the child in Restorative Justice practices. 
 
 
CHAPTER 36: Restraint 
 
Mundo Verde shall use physical restraint as a last resort ( i.e., after other less intrusive 
and non-physical interventions have failed) by staff trained and certified inCrisis 
Prevention Intervention (CPI), when a child with or without a disability demonstrates 
serious, imminent danger of harm to self, and/or others.  Mundo Verde shall not use any 
form of mechanical restraints, prone restraints, or chemical restraints ( a drug ordered 
by a licensed physician as part of ongoing medical treatment or determined by a 
licensed physician to be medically necessary is not considered a chemical restraint). 
Mundo Verde shall not use physical restraint as a means of punishment or as a 
response to property destruction, disruption of school order, a child’s refusal to comply 
with directives, or the child’s language, unless that language constitutes a threat of 
serious, imminent danger to self and/or others.  In the case of a child with a disability, 
the use of physical restraint and the circumstances under which it shall be used must be 
included in the child’s IEP, as appropriate.  Mundo Verde shall limit or prohibit the use of 
physical restraint, as follows: 

● No physical restraint shall be administered in such a way that the child’s 
breathing or speaking is restricted.  During the restraint, a Mundo Verde staff 
member shall continuously monitor the physical status of the child, including skin 
color and respiration to determine if medical attention is required.  The restraint 
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shall be released immediately upon a determination by a Mundo Verde staff 
member that the child or other person(s) is no longer at risk of serious, imminent 
danger of harm, or that the authorized use of restraint in the child’s IEP has been 
satisfied. 

● If the child uses sign language or an augmentative assistive technology device 
as his/her primary mode of communication, the child shall be permitted to have 
his/her hands free of restraint for brief periods of time, unless the Mundo Verde 
staff member determines that such freedom appears likely to result in serious 
imminent danger of harm to the child and/or others.  

● Except in emergency circumstances or as authorized in a child’s IEP, the use of 
physical restraint with a child whom Mundo Verde knows to have been sexually 
or physically abused is prohibited. 

● Except in emergency circumstances or as authorized in a child’s IEP, the use of 
physical restraint with a child Mundo Verde knows to have a medical or 
psychological condition contraindicative to restraint is prohibited. 

● The use of physical restraint in the circumstances described shall be limited to 
the use of reasonable force and to the shortest time period necessary (not to 
exceed 30 minutes) to protect the child or other persons. 

  
Mundo Verde shall ensure that whenever physical restraint is used, within one school 
day of the event involving restraint, a written report is prepared and provided to the 
parent and placed in the child’s file, consistent with the following requirements: 

● The child’s name 
● The date of the  behavioral incident and the corresponding restraint 
● The beginning and ending times of the incident, and the beginning and ending 

times of the actual restraint 
● A description of relevant events leading up to the restraint 
● A description of any interventions used prior to the implementation of the restraint 
● A log of events during the restraint, including the restraint technique(s) used 
● A description of any injuries sustained by the child or other persons during the 

restraint 
● A description of any property damage that occurred before (not a reason for the 

restraint) or during the restraint 
● A list of signatures of the Mundo Verde personnel who participated in the 

implementation, monitoring, and supervision of the restraint event 
● A description of the short-term planned approach to addressing the child’s 

behavior that resulted in the restraint 
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If the restraint involved physical injury to, or caused by, the child, Mundo Verde shall 
report the incident in writing, via facsimile or electronic transmission, within one 
business day, to any other District of Columbia agency involved in the child’s placement 
(i.e., the OSSE; CFSA if the child is an unaccompanied homeless youth; etc.).  
 
The IEP Team shall meet within ten school days of the incident to consider the need for 
a FBA and BIP and to discuss non-physical and non-restrictive de-escalation strategies. 
If the child has a BIP in place, the IEP Team shall review and revise it, as appropriate. 
If additional incidents of restraint  occur within ten days of the original incident, Mundo 
Verde and the parent may agree to consolidate meetings and to discuss all incidents at 
a meeting   to be scheduled no later than fifteen school days after the original incident.  
 
For a child with a disability and either an IEP or a 504 Accommodation Plan, or with an 
RTI Plan, the Director of Student Support, the Assistant Principal, and at least one 
member of the Restorative Practices Team shall meet and document in the child’s 
record the meeting with the student to discuss the incident and to apply Restorative 
Practices.  For a child without a disability or a RTI Plan, only the Assistant Principal and 
at least one member of the Restorative Practices Team shall meet and document in the 
child’s record the meeting with the student to discuss the incident and apply 
Restorative practices.  
 
 
CHAPTER 37: Seclusion 
 
Although LEAs are permitted to use seclusion in emergency circumstances and as 
defined by the SEA, Mundo Verde shall not use seclusion of children under any 
circumstances. 
 
Chapter 38: Mediation 
 
The parent of a child with a disability or Mundo Verde may request mediation by a 
qualified and impartial mediator when there is a dispute about any matter related to the 
identification, evaluation, eligibility, educational placement, or provision of FAPE.  The 
request for mediation shall be voluntary on the part of both parties.  The request for 
mediation shall be made in writing to the SEA.  The request for mediation may not be 
used to deny or delay the parent’s right to due process.  
 
A mediation session shall be scheduled in a timely manner and shall be held in a 
location that is convenient to the parties of the dispute.  The mediation session shall be 
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conducted by a qualified and impartial mediator who is trained in effective mediation 
techniques and special education law.  Discussions that occur during mediation shall be 
confidential and may not be used as evidence in any concurrent or subsequent due 
process hearing or civil proceeding. The parties may be required to sign a confidentiality 
pledge before the commencement of the mediation.  Any agreement reached by the 
parties through mediation shall be documented in a written mediation agreement that 
includes: a) a statement that all discussions which occurred during the mediation 
process will remain confidential and may not be used as evidence in any subsequent 
due process hearing or civil proceeding; and b) the written mediation agreement shall 
be signed by both the parent and a representative of Mundo Verde who has the 
authority to bind Mundo Verde to the agreement. 
 
CHAPTER 39: State Complaint 
 
Pursuant to the requirements of the IDEA, the SEA maintains written procedures for the 
investigation and resolution of any complaint alleging that a public agency such as 
Mundo Verde has violated a requirement of the IDEA.  Any individual or organization 
may submit to the State Compliant Office (SCO) a signed, written complaint that claims 
that Mundo Verde has failed to comply with a requirement of Part B of the IDEA or the 
District of Columbia’s laws and regulations regarding special education.  
 
Upon receipt of the complaint, SCO will: a) investigate and resolve complaints that 
allege Mundo Verde’s violation of Part B of the IDEA or the District of Columbia’s laws 
and regulations regarding special education; b) review and resolve a complaint alleging 
that Mundo Verde has failed to implement a special education due process hearing 
officer decision; and/or c) review and resolve a complaint alleging Mundo Verde’s failure 
to implement a settlement agreement, however, SCO’s review and resolution shall not 
delay or deny a party the right to seek enforcement of a settlement agreement in a 
court of competent jurisdiction. 
 
If SCO receives a complaint that is also the subject of a due process hearing, or that 
contains multiple issues of which one or more are part of that hearing, the SCO must 
set aside any part of the complaint that is being addressed in the due process hearing 
until the conclusion of the hearing.  
 
 
CHAPTER 40: Civil Rights Complaint 
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Mundo Verde seeks to implement all provisions of Section 504 of the Vocational 
Rehabilitation Act of 1973, related to the provision of FAPE to students with disabilities. 
Mundo Verde adheres to policies and procedures designed to meet the unique 
individual needs of such students.  Mundo Verde shall not intimidate, threaten, coerce, 
or discriminate against any child for the purpose of interfering with any right or privilege 
secured by Section 504. 
 
If, however, a parent, advocate, or attorney believes that Mundo Verde has 
discriminated against a student on the basis of his/her disability, a Civil Rights 
Complaint can be filed with the United States Office for Civil Rights (OCR), which has 
been given the administrative authority to enforce section 504 and to eliminate all 
discrimination on the basis of disability against students who have disabilities. 
 
When OCR receives a complaint on behalf of a student with a disability, it initiates a 
compliance review, and provides technical assistance.    OCR technical assistance can 
also be obtained upon request or by accessing its website for regulations and publicly 
issued policy guidance at http://www.ed.gov/policy/rights/guid/ocr/disability.html.  Upon 
receipt of a complaint, OCR will examine the procedures by which Mundo Verde 
identifies and evaluates students with disabilities and the procedural safeguards Mundo 
Verde provides to these students.  OCR will also examine incidents in which students 
with disabilities are allegedly subjected to treatment which is different from the treatment 
to which similarly situated students without disabilities are subjected.  Such incidents 
may involve the alleged unwarranted exclusion of children with disabilities from 
educational programs and activities. 
 
Although OCR does not engage in formal mediation in an attempt to resolve the 
complaint, it may offer to facilitate mediation.  This is referred to as Early Complaint 
Resolution.  This approach brings the parties together so they may discuss possible 
resolution of the issues upon which the complaint was filed.  If both parties agree to the 
Early Complaint Resolution, OCR will work with them to facilitate resolution by 
providing an understanding of applicable legal standards and possible remedies.  Any 
agreement reached among the parties is not monitored by OCR. 
 
If the complaint is not resolved through the process of Early Complaint Resolution, 
OCR will issue a letter of finding and attempt to bring Mundo Verde into voluntary 
compliance through the negotiation of a corrective action agreement.   If OCR is 
unable to achieve voluntary compliance, it will initiate enforcement by: a) initiating 
administrative proceedings to terminate the Department of Education’s financial 
assistance to Mundo Verde; or b) referring the case to the Department of Justice for 
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judicial proceedings.  Mundo Verde shall voluntarily comply with any corrective action 
agreement negotiated pursuant to an OCR letter of finding. 
 
If, however, OCR finds in favor of Mundo Verde, OCR affords an opportunity to the 
complainant for appeal of letters of findings, dismissals, or administrative closures of 
complaints issued.  The complainant must send a written appeal to the Director of the 
Regional Enforcement Office that issued the determination.  In the appeal, the 
complainant must explain why he/she believes the factual information was incomplete, 
the analysis of the facts was incorrect, and/or the appropriate legal standard was not 
applied, and would have changed OCR’s determination in the case.  
 
CHAPTER 41: Impartial Due Process and Hearing Rights 
 
A parent of a child with a disability or Mundo Verde has the right to initiate a hearing 
when there is a dispute about any matter related to the identification, evaluation, 
eligibility, educational placement, or provision of FAPE to the child.  The party who files 
for a due process hearing shall bear the burden of production and the burden of 
persuasion.  The request to initiate a due process hearing shall be made in writing to 
the SEA and shall include: 

1. The name of the child and address of residence of the child; 
2. The name and address of the parent, if initiating the request for a due process 

hearing; 
3. The name and address of Mundo Verde, if initiating the request for a due process 

hearing; 
4. Indication that Mundo Verde is the LEA in which the child is enrolled; 
5. Indication that Mundo Verde is the school the child is attending; 
6. Indication that Mundo Verde is the school against which the complaint is being 

filed, if appropriate; 
7. A description of the nature of the dispute, including the facts related to the 

dispute; 
8. A proposed resolution to the dispute 

 
When an impartial due process hearing is requested, the SEA will inform the parents of 
the availability of mediation and of any free or low cost legal services and other relevant 
services available.  
No later than five business days before a due process hearing, the submitting attorney, 
if there is one, shall disclose any financial interest  of which he or she is aware involving 
any participation in the proceeding including a nonpublic school or program or private 
provider of a service. 
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A party to a due process hearing has the right to: 

● be accompanied and advised by counsel and by individuals with special 
education knowledge or training with respect to children with disabilities; 

● present evidence and confront, cross-examine, and compel the attendance of 
witnesses;  

● prohibit the introduction of any evidence at the hearing that has not been 
disclosed to all parties no later than five business days prior to the hearing; 

● obtain written or, at the option of the parent, electronic findings of fact and 
decisions at no cost to the parent 

 
Each party shall disclose all evaluations and related recommendations that the party 
intends to use at the hearing to all other parties no later than five calendar days before 
the hearing.  
 
A parent has the right to have the child who is the object of the hearing present at the 
hearing, and may also elect to open the hearing to the public. 
 
Upon receipt of a request for a due process hearing, a forty-five calendar day hearing 
period begins after the expiration of the thirty calendar day resolution period.  The 
forty-five calendar day hearing period shall start the day after any of the following events 
occur: 

● Mundo Verde and the parent agree in writing to waive the resolution 
● The mediation or resolution meeting starts but, before the end of thirty calendar 

days, Mundo Verde and the parent agree in writing that no resolution is possible 
● The parent and Mundo Verde agree to continue the mediation at the end of the 

thirty calendar day resolution, but the parent or Mundo Verde later withdraws 
from the mediation process 

 
If a resolution to the dispute is reached, the parent and Mundo Verde shall execute a 
legally binding agreement that is signed by both the parent and a representative of 
Mundo Verde who has the authority to bind Mundo Verde to the agreement.  The 
agreement shall contain a provision stating that the agreement shall be enforceable in 
any state court of competent jurisdiction or in a District Court of the United States. 
 
If Mundo Verde and the parent execute an agreement, either party may void the 
agreement within three calendar-days of the agreement’s execution and written notice 
to all parties of the agreement by the party who voided the agreement. 
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No later than forty-five calendar days after the expiration of the thirty calendar day 
resolution period or any aforementioned adjusted time period, a final determination shall 
be reached by the hearing officer, and a copy of the decision shall be mailed, 
transmitted electronically, or transmitted by facsimile to each party. 
 
A final Hearing Officer Determination (HOD) or Settlement Agreement (SA) resulting 
from the filing of a due process complaint or a SA resulting from mediation shall be 
binding upon the parties to the proceedings. 
 
The child who is the subject of the proceedings shall remain in his/her educational 
placement during the pendency of the administrative due process hearing or judicial 
proceeding unless both Mundo Verde and the parent agree in writing to an alternative 
placement. 
 
A party aggrieved by the findings and determinations of a due process hearing may 
bring civil action in any court of competent jurisdiction.  
 
 
CHAPTER 42: Resolution Meetings 
 
No later than fifteen calendar days after receiving notice of a parent’s due process 
complaint, and prior to the initiation of a due process hearing, Mundo Verde Shall 
convene a resolution meeting with the parent and the relevant members of the IEP 
Team who have specific knowledge of the facts identified in the due process complaint. 
Mundo Verde shall not be required to convene a resolution meeting, if the parent and 
Mundo Verde agree in writing to waive the meeting or agree to use the mediation 
process.  The resolution meeting shall meet all the following standards: 

● The parent and Mundo Verde shall determine the relevant members of the IEP 
to attend the meeting 

● The meeting shall include a representative for Mundo Verde who has 
decision-making authority on behalf of Mundo Verde 

● The meeting may not include an attorney of Mundo Verde unless the parent is 
accompanied by an attorney 

● The purpose of the meeting shall be for the parent of the child to discuss the due 
process complaint and the facts that form the basis of the due process complaint, 
so that Mundo Verde has an opportunity to resolve the complaint. 
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If Mundo Verde  fails to hold the resolution meeting within the specified fifteen calendar 
day timeline, or fails to participate in the resolution meeting, the parent may seek the 
intervention of a hearing officer to begin the due process timeline.  
 
Except where the LEA and the parent have jointly agreed to waive the resolution 
process or to use mediation, when the parent who has filed a due process fails to 
participate in the resolution meeting, Mundo Verde may request that a hearing officer 
order a continuance to delay the timelines for the resolution process and due process 
hearing until the meeting is held.  Any such requests shall include Mundo Verde’s 
documented reasonable efforts to convene a resolution meeting with the parent.  The 
parent shall have an opportunity to respond to the request and related evidence prior to 
the hearing officer’s ruling on Mundo Verde’s request.  
 
Additionally, if Mundo Verde is unable to obtain the participation of the parent in a 
resolution meeting after documented reasonable efforts, Mundo Verde may, at the 
end of the thirty calendar day resolution period, request that a hearing officer dismiss 
the parent’s due process complaint, citing its documented reasonable efforts.  
 
CHAPTER 43: Section 504 Accommodation Plans 
 
Section 504 is part of the Rehabilitation Act of 1973 that prohibits discrimination on the 
basis of disability.  It is an anti-discrimination and civil rights statute that requires the 
needs of students with disabilities to be as adequately met as are those of students 
without disabilities.  This piece of federal legislation can provide educational benefit to 
children with disabilities.  As defined by this law, a child with a disability is any child 
who: a) has a physical or mental impairment that substantially limits one or more major 
life activities; b) has a record of such impairment; and c) is regarded as having such 
impairment.  As used in Section 504, the term impairment may include any disability, 
long-term illness, or other disorder that substantially lessens a student’s ability to 
access instruction in the general education setting because of a learning, behavioral, or 
health-related condition. 
 
Anyone can refer a child for evaluation under Section 504, however the Office of Civil 
Rights (OCR) has made it clear that a LEA such as Mundo Verde, must also have 
reason to believe the referred child is in need of services under Section 504 due to a 
disability, before it agrees to evaluate the child.  If a parent requests a referral for his/her 
child to be evaluated, and Mundo Verde refuses, Mundo Verde shall provide the parent 
with notice of procedural safeguard rights under Section 504.  If, however, Mundo Verde 
agrees to evaluate the child, and the parent disagrees with the evaluation results, there 
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is no obligation under Section 504 for Mundo Verde to provide an outside independent 
evaluation at public expense.  If the parent disagrees with the findings of Mundo Verde’s 
evaluations, he/she may request a due process hearing or file a complaint with OCR. 
The State Educational Agency, which for the District of Columbia is the OSSE, has no 
direct jurisdiction over Section 504 implementation, and therefore all complaints and 
requests for due process must be made to the local OCR Director. 
 
The Section 504 Team at Mundo Verde is made up of a group of persons who are 
knowledgeable about the child and the meaning of evaluation data.  When considering 
a child’s Section 504 eligibility for a child with a possible medically-related impairment, 
the School Nurse shall participate as a Team member.  Unlike in special education 
under the IDEA, the federal regulations for Section 504 do not require or even mention 
that parents are to be a part of the decision-making committee.  Mundo Verde, however, 
shall exercise and document all reasonable efforts to involve parents in the process. 
Mundo Verde shall strive to make sound educational decisions as to whether a child 
needs a Section 504 Accommodation Plan in order to receive an appropriate education. 
As such, no single source of information (such as a doctor’s report) shall be used as the 
sole basis for its eligibility determination. 
 
Prior to any child being evaluated under Section 504, Mundo Verde shall obtain parental 
consent and provide the parent notice of the evaluation.  Likewise, prior to any child 
being placed under a Section 504 Plan, Mundo Verde shall provide notice to the parent 
and a copy of the Section 504 Plan. 
 
A child eligible for a Section 504 Plan will receive the services and supports contained 
within inside the general education classroom and environment.  Children under Section 
504 Plans may be disciplined in the same manner as are children who do not have 
Section 504 Plans. 
 
The Special Education Coordinator (SEC) shall act as the point of contact to receive 
referrals and inquiries related to Section 504 Academic Plans, and shall facilitate all 
corresponding evaluations, meetings, and communications.  The Student and Family 
Support Coordinator shall act as the point of contact to receive referrals and inquiries 
related to Section 504 Medical Plans, and shall facilitate all corresponding evaluations, 
meetings, and communications.  
 
Appropriate school staff shall have access to all Section 504 plans not later than five 
school days after their development or revision.  The plans are accessible in 
SchoolForce, and appropriate school staff be be trained on their content and will be held 
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accountable for their implementation  with fidelity.  At least annually, or whenever there 
is knowledge of significant new information, the Section 504 Plan shall be reviewed, and 
revised, as appropriate. 
 
With regard to Section 504 Medical Plans, the following procedures are designed to 
ensure access to medication both on and off-campus; to ensure timely parent 
notification in the event of that the child has a medical event or is exposed to a known 
allergen; to ensure all staff that teaches the child has knowledge of the plan, its 
implementation, and the necessary training and certification to administer the child’s 
medication, as appropriate. 

● One set of medical shall be maintained by the school nurse in the Health Suite. 
● A second set of medication shall be maintained in a locked medical bag and shall 

be carried by a staff member appropriately trained and certified to administer the 
medication. 

● The Student and Family Support Coordinator shall maintain a log where 
information related to any medical events or exposure to known allergens 
experienced by the child will be documented. 

● The Student and Family Support Coordinator shall ensure all such events and 
exposures are logged in SchoolForce with 24 hours. 

● The Student and Family Support Coordinator shall notify the parent as soon as 
feasible but no later than the close of business on the day a medical event or 
exposure to known allergen occurs. 

● The Student and Family Support Coordinator shall train all appropriate staff on 
the medical Section 504 plan and all corresponding procedures and document 
the date of training. 

● The Student and Family Support Coordinator shall ensure that a medical Section 
504 plan review takes place whenever new doctor’s orders are received or 
annually, as appropriate.  

 
(The Notice of Parent and Student Rights Under Section 504 can be found in the 
Appendix section of this Handbook).  
 
CHAPTER 44: Student Support Team (SST) 
 
The Student Support Team (SST) is made up of school-based professionals that work 
collaboratively with students, parents, teachers, related service providers, other school 
staff, and community stakeholders to identify and address concerns that affect students’ 
educational performance and threaten their success in the learning environment.  The 
SST connects students, families, and providers of educational programming to a 
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coordinated set of services, initiatives, supports, and interventions related to academics, 
attendance, safety, social/emotional/behavioral functioning, school culture, and 
health/wellness.  SST meetings are facilitated by the Student and Family Support 
Coordinator.  The provision of written notice of SST meetings to relevant participants; 
the preparation and dissemination of meeting agendas, and the maintenance of meeting 
notes are responsibilities of the Student and Family Support Coordinator. 
 
The SST, under the leadership of the Director of Student Support, and the coordination 
efforts of both the Student and Family Support Coordinator and the Intervention 
Coordinator has a number of areas of responsibilities to include: 

● The RTI Process 
● Referrals for evaluation for special education and related services 
● Referrals for evaluation for section 504 Accommodation Plans 
● Recommendations for student grade retention to the Principal 
● Facilitation of meetings with families regarding attendance, homelessness, home 

and hospital instruction, reasonable accommodation, and students’ physical or 
mental health issues  

● Connection of students and their families to community partners and 
stakeholders for additional support and/or wrap-around services 

● Response to suspected or known child neglect or abuse 
 
The SST is the means by which Mundo Verde ensures a high level of support to its 
students and their families, which is designed to increase student achievement and 
parent engagement within the educational process.  
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